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THONG gAo
V6 viQc tuy6n dgng Cdng chfc

Thgc hiQn COng vdn s6 7LSILDLD-ToC ngiry 26 th6ng 4 n[m 2024 cta Li€n
dodn Lao d0ng Thdnh phO UO Chi Minh v0 viQc phdn bO bi€n ch6 ndm 2023; Cdn cri
tinh hinh nhdn sg thUc ti5 t4i don vi, COng dodn EHQG-HCM c6 nhu cAu tuyi5n dpng 01

vi tri chuy6n vi6n, th6ng tin cu th6 nhu sau:

1. V! tri vh s6 luqng: 01 chuy6n vi0n c6ng tac c6ng dod,n, Vdn thu - luu tr0.

2. Md trl cdng viQc

Tham muu, t6ng hgp vd tri6n khai thyc hiQn nhiQm vU cU thO vC c6ng tiic C6ng
dodn theo phdn c6ng: So4n th6o c6c quy dinh cu th6, c5c v6n bin hudng d6n di5 thr,rc

hiqn chi thi, nghi quy6t, quytlt dfuh cria LELD thdnh ptrOZ COng dodn cdp trOn tryc ti6p

co sd thuQc phAn viQc dugc phdn c6ng, tham gia hudng d6n, ki6m tra cip du6i vC thpc

hiQn chi thi, nghf quy6t, quytit dinh cria D6ng vd cria T6ng Li0n dodn, LDLD thdnh ph6;

Theo ddi, b6o ciio tinh hinh v0 ktit qu6 thgc hiQn chi thi, nghi quy6t, quy6t dinh vC c6ng

tac C6ng dodn.

Thyc hiQn c6ng t6c luu trt h6 so, tiri li€u vd phpc vp viQc khai th5c h6 so, tdi li6u
luu trir cta co quan; c6ng t6c ti6p nhAn vd xri ly vdn b6n d6n, ph6t hdnh vdn bin di cira

co quan, tham gia thAm dinh th6 thuc vdn bdn do LEnh d4o co quan, LEnh dpo Vdn
phdng ky ban hdnh; thUc hiQn mQt sO c6ng viQc hdnh chinh do Trudng phdng hoflc Linh
d4o Vdn phdng giao.

3. YGu cAu chuy6n m6n
- Trinh dQ chuyOn m6n: T6t nghiQp dpi hgc.

- BOi du0ng, chring chi: Quin ly nhd nu6c chuong trinh chuy6n vi6n;Ngoai ngir:

trinh dQ B ho{c tucrng ducrng; Tin hgc: VIn phong.

- Ki6n thuc b6 trg: Chri truong, duong l6i cria Ding vd ph6p luAt Nhd nudc vd

c6ng t6c t6 chtic, c5n bQ, Luflt Luu trfr, Ludt C5n bQ c6ng chuc vi6n chfc.
- Co tinh thAn ff6ch nhi6m, trung thuc, gifr nguy6n tic; cAn thpn, ki0n nhdn; co

khd ndng ph6n tich, t6ng hqp, b6o mflt th6ng tin; CAn th4n, ti mi, chiu kh6 hoc h6i; Giao
.i,

tlep. ung xu oung muc.

- Cttc yOu cAu khSc: C6 hiOu Ui6t vC hQ th6ng vdn bdn cta co quan, c6 kinh

nghiQm ldm viQc trong c6c dcrn vi hdnh chinh sg nghiQp, vd cdng t6c Vdn thu - luu trir
.l

vir ve c6ng tac c6ng dodn tir 01 ndm trd lOn.

- Da ld vi6n chric 5 ndm vd x6p lo4i hodn thdnh t6t tro l6n trong 02 nam 2022,

2023.

- Uu tiOn: Nam, co chuy€n m6n vA c6ng nghQ th6ng tin.

4. Thdi gian nhfln h6 so: tu ngdy ra thdng b6o d6n h6t ngdy 101612024.



5. Hti str tuy6n dgng gdm:

- Don xin vi€c.

- So y6u lf lich c6 drin hinh, c6 x6c nhfn cia co quan c6 thAm quydn.

- Gi6y khrim srlc kh6e (c6 thdi h4n 06 thring tinh d6n ngdy nQp hd so).

- B6.,n sao CCCD, h0 khAu.

- B6n sao c6c vin bing, chimg chi li€n quan.

- Xtip loai vi6n chric t4i <ton v! trong nim 2022,2023.

6. C6ch thric nQp h6 so: Ung vi6n nQp hd so truc titip hofc grii buu rli€n theo

tlia chi sau: Vnn phdng C6ng clodn, Phdng 422 Nhd <li€u hdnh DHQG-HCM, Linh
Trung, Thri Dric, Tp. HCM.

Lnu !,: Hi so kh6ng trd lqi cho nng viAn kh6ng tring tuydn.

Tr6n trgng./.

THTJONG VU
Nai nhQn:

- C6c ban chtc ndng CD DHQG-HCM;
- C6c CDCS;
- Ddng Web C6ng cloan;

- LtruVT.
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