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THANH THANH PHO HO CHI MINH BANG CONG SAN VIET NAM 
BAN TO CHUC THANH t11( - THANH DOAN - TP. Ha Chi Minh, ngay 02 thong 7 nom 2021 

LIEN DOAN LAO DONG - HOI LIEN HIP 
PUT NC! - HOI NONG DAN THANH PHO 

Nham too sir th6ng nhat trong to chirc tht.rc hi'en gida cac cap fly va cac doan 
the chinh tri - xa h6i trong cong tac ket nap doan vien, hOi vien tru to vao Dang, 
Ban T6 chirc Thanh uy va Ban Thuang vu Thanh Doan, Ban Thuang vu Lien doan 
Lao &Ong thanh ph& Ban Thtrang vu H6i Lien Hiep Phkt nit thanh ph& Ban 
Thtrang vu H6i Wing dan Thanh ph6 H6 Chi Minh ban hanh huang don quy trinh, 
thit tuc ket nap quan chimg la doan vien, h6i vien du to vao Dang COng san Viet 
Nam, nhu-  sau: 

PhAn thu nhAt 

DOI VOI DOAN VIEN DOAN THANH MEN 
CONG SAN HO CHI MINH Ut TU 

I. NHUNG VAN DE CHUNG 

1. Doan vien Doan Thanh nien COng sin HO Chi Minh um to (sau day 
viet tat IA doan vier' tru td): LA nhang doan vien 

- Co quan he chinh tri oh ban than va gia dinh ro rang, c6 nh4n thirc dung 
dan ve Dang C'Ong san Viet Nam, c6 nguyen vong va y thirc phan dau vao Dang 
C6ng san Viet Nam. 

- Qua danh gia chat luting doan vien &roc phan loai IA doan vien hoan thanh 
xuat sac nhiem vu va dugc binh chon, ding nhan la doan vier' u-u td. 

2. Cim tinh Ding: Trong pham vi hirang clan nay la nhang doan vien ,tru to 
khi duvc to chirc Doan giOi thieu, dugc chi b6 xem xet, dtra vao ngu6n ket nap 
clang vien cita chi b6. Doan vien tru to &roc cong nhan la cam tinh Dang phai la 
ngtrai c6 du dieu kien theo quy dinh tai Dieu 1, Dieu le Dang C6ng san Viet Nam. 

Cam tinh Dang dugc chi b6 giao nhiem vu va xet, de nghi hoc lop b6i &fang 
nhan thdc ve Dang. 



3. Nhom Tu dtrerng ren luyen 

- Do ban thuarng vv (ban chip hanh) doan co sar, chi doan co stir tham muu 
ca p fly co,sar thanh lip hoic 	dOng thanh lip (trong truarng hop kh8ng c6 cap 
co sO) nham two m8i truing ren luyen va giup doan vien tru tu, cam tinh Dang va 
clang vien dkr bi, dang vier' tre clang tham gia sinh hog doan tngmg thanh him ve 
nhan thirc va hanh ding each mpg trong thus tien. 

- 138i vOi to chirc Doan teen dia ban dan cu, trong hrc lugng vu trang va khu 
vvc ding nhan lao ding: nhom Tu doting ren luyen dugc thanh lip va hog ding or 
cap doan co stir hoac chi doan co so gan vori dia phuong, don vi. 

- D6i vOi to chirc Doan trong cac truarng Dai h9c, Cao clang, Trung cap 
chuyen nghiep va day nghe: nhom Tu duOng ren luyen dugc thanh lip or cap chi 
doan co sa (doi von chi doan gido vien) hoic doan co stir, doan khoa, lien chi doan 
khoa troy len. 

4. Giiy ding nhan doin vien tru 	la giiy chimg nhan cap cho doan vien 
khi hoan thanh xuat sac nhiem vu va da dugc cong nhin doan vier' uu tu. 

II. QUY TRINH G161 THIEU DOAN VIEN IXU TU VAO BANG D6I 
VII CAC CAP BO DOAN 

1. Giai doan 1: Binh chip doin vien rru to tir doan vien hoan thanh xuat 
sac nhiem vu 

- BirefC 1: Chi doan to chat danh gia chit lugng doan vien dinh IcY cuoi nam 
(hoac cuoi nam h9c doi vori khu vi,rc truerng h9c) theo huOng d'art dm Ban Thuerng 
vu Thanh Doan Thanh phi H6 Chi Minh N4 viec danh gia chat lugng doan vien va 
danh gia chit lugng chi doan. 

Luuk Doi von viec danh gia chat lugng doan vien tai phan doan chi la ca so 
cho viec danh gia chit lugng trong chi doan va k& qua danh gia chat lugng doan 
vier' cui'yi clung van or cap chi doan. 

: Bic& 2: Ban chip hanh doan ca so', chi doan ca stir, dga tren k& qua danh 
gia chat lugng doan vien dm chi doan, hueyng clan cho doan vien hoan thanh xuat 
sac nhiem vu (dOi voi nhung doan vien dugc cling nhan doan vien hoan thanh xuat 
sac nhiem vu lan dau hoac dugc cong nhan lai sau khi bi gian doan gifia cac nam) 
viec bai cam nhan ve Dang, ve viec h9c tap va lam theo to tuerng, dao dire, phong 
each H',1 Chi Minh. Bai viec can the hien ro nhan thirc, suy nghi, tinh cam, trach 
nhiem cua doan vien doi von Dang va viec day manh hoc tap va lam theo to tuerng, 
dao dire, phong each H6 Chi Minh (d6i vOi doan bei phan tong hop k& qua binh 
chin va bao cao danh sa.ch doan vien uu to ve doan co kr). 
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- Ban chap hanh doan co so., chi doan co sO nhan xet va danh gia ket qua 
timg bai viec, chu d6ng trao doi, xin kien cap fly co so. ye tieu chuan chinh tri cua 
ban than va gia dinh doan vien hoan thanh xuat sac nhiem 

- Buzi'c 3: Tren co so.  danh gia nhan thdc ve Dang, ye viec hoc tap va lam 
theo tu 	dao dirc, phong cach H6 Chi Minh thong qua,bai viet 	doan vien 
xuat sac, Ban chap hanh doan Co so, chi doan co sa (min cap Uy co so.  ding tham 
gia) hgp xet va binh chon doan vien uu tn. 

Lieu 	binh chon doan vien uu to dugc thtrc hien dtra teen tong so doan 
vien hoan thanh xuat sac nhiem vu dugc danh gia chat luting doan vien cu6i nam 
cua chi doan. Doan vien uu tu cua nam hien tai phai la doan vien hoan thanh xuat 
sac nhiem vu cua nam truorc lien ke (d6i vOi khu vtrc trutmg hoc la nam h9c truac 
lien ke). 

- &tor 4: Ban Chip hanh doan co so, chi doan co sa giri h6 so de nghi cong 
nhan doan vien uu to cua don vi minh ve quan, huyen Doan, Thanh Doan Thu Dirc 
va tircmg &rang. Tren co sa ket qua binh xet va de nghi cua doan co sä, chi doan 
co sa, ban thuong vtis quan, huyen Doan, Thanh Doan Thu Dirc va tuong dtrcmg 
tham dinh, xem xet ho so, ra quy'et dinh va giay cong nhan doan vien uu tu. D6i 
yeti doan co sa trirc thu6c Thanh Doan Thanh ph6 Ho Chi Minh, sau khi thgc hien 
viec hgp xet va binh ch9n doan vien uu to thi ra quyet dinh va giay cong nhan doan 
vien uu tu hang Warn. 

- Thai han cong nhan: trong yang 15 ngay lam viec, ke to ngay nhan du 116 
so de nghi cong nhan doan vien uu tu. 

- Bwor 5: Ban chap hanh doan co stir thong bao ket qua binh ch9n den tap 
the chi doan nai doan vien uu to dang sinh hog. Chi doan (ke ca chi doan co so) to 
chirc trao danh sach doan vien uu tu cho Dang nhan dip cac ngay sir kien trong 
dal. 	da nuac, dia phtrang, dcm vi gan vOi cac cu6c gap go., trao doi voi cap fly 
hang nam (t6i da khong qua 2 dgt/narn). 

Lieu TruOng hop nhimg doan vien uu tu da dugc binh chon to 2 nam tr& 
len, ban chap hanh doan co so, chi doan co sa can: 

+ Trao dOi vdri cap tiy de nam ro nguyen nhan doan vien uu to chua dugc 
ding nhan la cam tinh Dang hoac IA cam tinh Dang nhung chua dugc ket nap vao 
Dang de c6 htrang thao go' kh6 khan ve thti dic hoc c6 bien phap b6i duting, giup 
d'a phi" h9p. 

+ HuOng dan cho doan vien uu to huang khac phtic (neu la nhimg han the 
ve Wang lvc, phitn chit ...). 

-,Dinh kSi hang nam, ban chap hanh doan ca so., tap the chi doan ca ra 
soat, dieu chinh danh sach doan vien uu to va giri cho cap fly co s& de xem xet la 
cam tinh Dang va phan cong clang vien chinh thirc theo dOi giup 
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2. Giai do#n 2: BOi duiVng, huirng clan doan vien tru to phin dAu, ren luyen 

- Bithc 1: Ban chap hanh doan co se, tap the chi doan co se giori thieu doan 
vien uu to vao hoat Ong trong nhOm Tu chriirng ren luyen. 

- Bit& 2: Ban chap hanh doan co sir, tap the chi doan co sir phan cong giao 
nhiem vu cho doan vien tru to de thir thach (phei hap viii clang vien chinh thdc dugc 
chi be phan cong gilip doi doan vien uu to la cam tinh Dang), tham muu cap uy 
hung can, tao dieu kien va theo doi danh gia ket qua thpc hien. Phi hop viii nhOm 
Tu during ren luyen de quan lY sinh hoat dinh kY, nhan xet ve tinh hinh tham gia ren 
luyen cua doan vien uu to 3 thang/1 lan, bao cao viii cap uy va Doan cap ten. 

- Buifc 3: Quan, huyen Doan, Thanh Doan Thii DUc va tuong duang: 

+ Thuang xuyen to chirc sinh hoat viii nhieu hinh thirc (hei thao, tga dam...) 
theo cac 

van 
de, tim hieu 	dueng lei, 	truing, chinh sach 	Dang, ve 

nhimg van de theri sir ma doan vier' tru tu, cam tinh Dang quan tam, gap gO,  cac 

deng chi cach mang lao thanh... 

+ Phi hop ban to chirc cap uy tham muu quan uy, huyen uy, Thanh fly ThU 
Dire, dang fly cap ten co se to chirc 16p bei clueing nhan thirc ve Dang cho cam 
tinh Dang la doan vien tru to tham gia h9c tap va nghien cfru. 

+ Dinh kY, tham muu to chirc gap g'O., dei thoai gift cap Uy viii doan vien 
tru tu, cam tinh Dang, clang vien tre. 

Luu y: Doan vien tru to den tuoi truing thanh Doan: ban chip hanh chi doan 
hoac chi doan (nai chua c6 ban chap hanh chi doan) to chirc le truing thanh, ghi 
nhan qua trinh phan dau va truing thanh cua doan vien. Ban chap hanh doan co se, 
chi doan co so gioi thieu, thong tin viii chi be, to chirc chinh tri - xa hei nai doan 
vien dang cong tac, lao deng, sinh hoat va hoc tap de c6 huang tiep tpc theo 
giup d'a. Neu doan vien den tuoi twang thanh Doan (qua 30 tuoi) nhung co nguyen 
v9ng tiep die sinh hoat Doan thi Van ghi nhan va tiep tic to dieu kien cho doan 
vien tham gia sinh hoat va dugc giori thieu doan vien uu to nhu binh thueng. 

3. Giai doan 3: Gioi thieu doan vien tru to van Bang 

- Buirc 1: Qua qua trinh phan dau, ren luyen cua doan vien tru to (co tham 
khao y kien nhan xet cilaban dieu hanh nhom Tu duang ren luyen), ten co se Y 
kien dm chi be ve viec ket nap dang vien, ban chap hanh doan co se, chi doan co 
sb hueng dan va tien hanh thirc hien thu tic giori thieu doan vien uu di sang Dang 

xem xet ket nap. 

- Buirc 2: Tap the chi doan hop nhan xet va bieu quyet giori thieu doan vien 
tru di sang Dang xem xet ket nap (neu xet nhieu doan vien tru to thi tien hanh nh4n 
xet va bieu quyet ding ngtrei met) viii tY le ten 1/2 tong se doan vien CO mat tai 
hei nghi deng y (hei nghi chi doan chi c6 gia tri khi c6 it nhat 2/3 se doan vien 
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dugc tr18u tip tham dkr). Ban chap hanh chi doan lip bien ban va nghi quyet de 
nghi giri ye chi b6 va ban chip hanh Doan cap teen trirc tiep. 

Luu - Doi yen chi doan ca sa thi 	ve cap uy cimg cap. 

- DOi vai Doan b6 phin thi tong hgp ket qua Nth bao cao doan co sa. 

- BldYC 3: HOi nghi ban chAp hanh doan ca sa hop xet va ra Nghi quyet giai 
thi8su doan vier' uu to vao Dang xet ket nap voi su tan thanh cua teen 1/2 tong so fly 
vien ban chAp hanh c6 mat (H6i nghi Ban ChAp hanh c6 gia tri khi co it nhat 2/3 uy 
vien ban chAp hanh dugc tri8'u tip). N6i dung Nghi quyet can nett ,ro nhimg uu
diem, khuyet diem ciia doan vien ve ,phArn chat chinh tri, dao dirc loi song, 'fang 
lire cong tac, quan 118' quan chung; s8 CI)/ vien tan thanh va so fly vien khong tan 
thanh giai thi8‘u doan vien uu to sang Dang xem xet ket nap. 

Luu j): Ban chAp hanh doan co sa, tip the chi doan co so' gift vai tro giai 
thi8u doan vien uu to vao Dang, dam bao va chit' trach nhi8rn ve nhang not dung 
gigi thi8u. 

- Bwor 4: Ban chAp hanh doan co so gu7 Nghi quyet gio7 tfli8u doan vien uu 
to vao Dang cho cap fly chi b6. 

Luu 

- D8i vai cac Doan truemg Dai hgc, Cao clang Wang ducmg cap huy8'n, bi 
thu doan Ca sa thay mat ban chAp hanh kr ten trong Nghi quyet giai thi'8u, ban 
thuang vu Doan trueng xac nhin chit k)",  a ben trai (co ky ten dung dAu). 

- DOi vai chi doan co sa ttvc thu6c quan, huy'8n Doan, Thanh Doan Thu 
Dirc va tuang &rang: hOi nghi chi doan hop xet va ra Nghi quyet gioi thieu doan 
vien uu to sang Dang xem xet IC& nap. 

- Qua 12 thang, ke tir,khi lip h8 so de nghi ket nap ngtrOi vao Dang ma chi 
b6 chua xem xet de nghi ket nap thi ban chAp hanh doan co sa hoc tip the chi 
doan co so phai ban hanh lai Nghi quyet gigi thi8‘u Doan vien uu to vao Dang. 

- Trithng hop Doan vier' uu to dang dugc to chirc Doan xem xet giori thr8u 
vao Dang ma chuyen don vi cong tac, hgc tip, lam vi8c hoc nai cu tru mori thi ban 
chap hanh doan co sa, chi doan co sa nai di lam van ban cht'rng nhin doan vien uu 
to dang dugc to chirc doan giup dor, xem xet gi6i thi8su vao Dang (giri kern Nghi 
quyet neu da" ban hanh). 

4. Giai doan 4: Tiep tty theo doi qua trinh phin din cua ding vien dtr bi 

- Dang vien dir bi tiep tic sinh hoat nhom Tu duang ren 1uy8n va guang 
mau trong sinh hoat chi doan. 

- Khi het thOi gian du bi, dang vien du bi viet ban tkr kiem diem qua trinh 
cong tac va tham gia hog d6ng Doan, ban chAp hanh chi doan trao doi vai Ban 
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dieu hanh nh6m Tu duong ren luyen thing nhit nhan xet danh gia va to chirc hop 
gip Y qua trinh phin diu cua dang vien du bi. Lap bien ban va van ban de nghi gori 

ye chi bO va Doan cap teen trtrc tiep. 

III. QUY TRINH TIEP NHAN, BOI DUI-ING VA KET NAP DOAN 
VIEN UYJ T(.1 VAO HANG DOI VOI CAC CAP UY 

I. Doi v(Tri Chi b() 

- Bwerc 1: Chi bO co trach nhiem danh gia so lugc v'e quan he chinh tri cua 
gia dinh va ban than doan vien xuAt sic khi binh chin la doan vien uu tu. Tiep 
than danh sach doan vien uu to (da dugc cap giAy ding nhan doan vien uu ti) do 
ban chip hanh chi doan (hoac bi thu/phi bi thu chi doan, neu noi do khong CO ban 
chap hanh chi doan) thuOc pham vi lanh dao dm chi bO giori thieu. Tren co sot danh 
sach di, chi NI xem xet, ding nhan doan vien uu to la cam firth Dang va cir di hoc 
lap bOi &fang nhan thirc ve Dang. 

- Bwor 2: Phan ding dang vien chinh thirc giup des doan vien uu to dugc 
ding nhan la cam tinh Dang (ggi IA cam tinh Dang). Truing hgp cam tinh Dang 
tren 30 tuoi, Chi bo phan ding hai dang vien chinh thirc giup dot. 

- B,thc 3: Dinh IcY hang thong, dang vien dugc phan cong c6 trach nhiem 
bao cao vai chi bO ve qua trinh phin diu, ren luyen ctla cam tinh Dang. Huang clan 
cam tinh Dang thirc hien cac thu tic xin vao Dang. 

Chi bO ra soat lai danh sach cam tinh Dang a chi bO: dii voi nhiing cam tinh 
Dang co dit,dieu kien va tieu chuan theo quy dinh dm Dieu le' Dang thi chi bO cho 
lap hi so de xac minh va tin hanh cac thit ttic xet 6 nghi ket nap dang vien; dua 
nhting cam tinh Dang khong du dieu kien va tieu chuin, thieu St chi phin diu ra 
khoi danh sach nhang cam firth Dang (thong bao cho ban chip hanh doan co se, 
chi doan co so,  gioi thieu de bi60; ding thiyi bo sung doan vier' uu to mai dugc 
doan co sir, chi doan co sir giii thieu vao danh sach cam tinh Dang, phan cong 
dang vien chinh thirc theo doi, giup dot. Doi veri nhung cam tinh Dang can c6 mat 
yeu, chi bO phan cong dang vier' chinh thirc c6 uy tin de giiip dot quan chimg khac 
phttc, phan dau vao Dang va chiu trach nhiem giai thieu quan chimg di vao Dang 
khi du dieu kien, tieu chuin. 

Dinh kY hang quy hoac 6 thong, chi bO thong tin cho ban chip hanh chi 
doan, cam tinh Dang ve nhan xet, danh gia dia chi bO ve uu diem va hart the cua 

cam tinh Dang teen 4 mat: nhin thirc chinh tri; nang ltrc chuyen mon, ket qua hoc 
tip, lao ding; dao dire, loi sing; tham gia sinh host doan the va to ren luyen. 

- Bit& 4: Chi uy hoac chi bO (nal chua co chi uy) to chixc lay y kien cua dai 
dien to chirc chinh tri - xa hOi ma cam tinh Dang la thanh vien; lay Y kien nhan xet 
cilia chi fly hoic chi bO (mai chua c6 chi uy) nai cu trit cita cam tinh Dang; tong hgp 

kien nhan xet. 
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btu Truang hop nguai vao Dang cu tru trong doanh trai, nha tap the don 
vi, ky tue xd... (khong thu6c quyen guar' lY cua dia phuong) thi lay y kien cap uy 
quan IY doanh trai, nha tap the don vi, ky tuc xd thay cho y kien dm cap 
cu tria. 

- Bwirc 5: Chi b6 hoan tat thu tuc, h9p xet de nghi IC& nap clang vien cho 
cam tinh Dang, neu duoc hai phan ba s6 dang vien chinh thirc tra len bieu quyet 
d6ng y ket nap nguai vao Dang thi chi bo ban hanh Nghi,  quyet nghi ket nap 
dang vien (gui ho so de nghi ket nap dang vien len cap cap teen). 

- Bwirc 6: Chi b6 to chirc le ket nap Dang cho Doan vien uu to trong vong 
30 ngay lam,  viec, tongay nhan dugc quyet dinh ket nap dang vien dm cap lay 
c6 tham quyen. 

Sau khi cam tinh Dang duoc ket nap vao Dang, chi b6 tiep tuc phan ding 
clang vien chinh thirc theo doi, ginp dog dang vier' moi trong thai gian du bi va cu di 
hoc lop clang vien mai. 

Lieu )5: 

- Chi b6 khong duoc xet va de nghi ket nap dang vien cho nhimg down vien 
chua &roc ding nhan la down vien uu 

- O nhang noi c6 'Tang uy b6 phan thi dang lay b6 phan tham dinh nghi guy& 
de nghi ket nap dang vien dm chi bo va bao cao ket qua tham dinh nghi quy& de 
nghi ket nap clang vien, gui cap fly co so% 

2. DOi veri ding uy ca so. 

- Bwov 1: Kiem tra h6 so de nghi ket nap dang vien do chi b6 giri den, neu 
c6 nhimg not dung chua ro thi tham tra xac minh nhimg not dung do. 

- Bit& 2: To chirc hop xet de nghi ket nap dang vien cho cam tinh Dang 
(sau khi ho so da hoan tat), net' duoc hai phan ba s6 dang ity vien tra len bleu quyet 
&zing y thi (rang uy ban hanh Nghi quyet de nghi ket nap dang vien va gui cap uy 
cap teen xet ket nap dang vien hoac ban hanh Nghi quyet ket nap clang vien (neu 
dang fly co so duoc uy quyen ket nap dang vien). 

- Bwov 3: Chi dao chi b6 to chirc le ket nap dang vien khi co quyet dinh ket 
nap dm cap uy c6 tham quyen trong yang 30 ngay lam viec (co the mei dai dien 
cac down the chinh tri - xa h6i nal nguai vao Dang la thanh vien). Neu de qua thai 
han neu tren chi b6 phai bao va &roc cap fly cap tren trtrc tiep d6ng y. 

(Dinh kem Phu luc 01) 
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Phan thir hai 

001 vOI DOAN VIEN CONG DOAN, HQI VIEN Ut TU 

I. TIEU CHUAN 

- La doan vien ding doan tru tit, hOi vien tru to dm doan the chinh tri - xa h9i; 

- Co &I tieu chuan, dieu kien de ket nap vao Dang theo quy dinh tai Dieu 1 
dm Dieu le Dang Cong san Viet Nam; 

- Co quan he chinh tri cila ban than va gia dinh 1'6 rang. 

1. Doan vien cong doan uu to 

- La nhcmg doan vien cong doan xuat sic dang sinh hoat tai cong doan co so, 
nghiep doan (goi chung cong doan co so) c6 thOi gian sinh hoat cong doan it nhat 
mot nam trO len; Doan vien cong doan xuat sac to not khac chuyen den thi phai c6 
thOi gian sinh hoat tai cong doan co so mOi tir 6 thing trO len. 

- tiu tien binh ch9n nhilng doan vien cong doan tich cue tham gia cac hoat 
d9ng phong trio thi dua do cong doan co sa phat d9ng, c6 nhieu sang kien dung 
g6p thiet thkrc va c6 hieu qua cho hoat dOng ding doan tai don vi; thtrc hien tot cac 
nhiem vu cita doan vien quy dinh tai Dieu le Cong doan Viet Nam. 

- Duoc ban chap hanh ding doan co so xem xet, binh ch9n va cong nhan 
doan vien ding doan tru M. 

2. HOi vien IIIN Lien hip Phu nu. tru to 

- LA phtt nit tieu bieu hoac can b9 H9i co so giOi. 

, 	-  Co uy tin tong cong dCing, c6 kha Wing thuyet phvc, van do quan chung 

dau tranh chung lai nhimg hanh dOng di ngtroc lai lgi ich cita quan chling, gay chia 
re khOi dai doan ket town dan; lam chti Oa virng chic cho to chic H9i. 

- Dugc ban chap hanh H9i Lien hiep Phu nil co so ding nhan la h9i vien tat tit. 

3. HOi vie') MN 'siting dan um to 

- La chi h9i truing, chi h9i pho chi h9i (t9 Mii truang, to h9i pho) dia ban 
dan cu, chi h9i, to h9i nghe nghiep; fly vien ban chap hanh H9i Ming dan cap xa 
tra len. 

- H9i vien nong dan san xuat kinh doanh gi6i cac cap, Ming dan tieu bieu, 
Ming dan Viet Nam xuat sic. 

- H9i vien nong dan tich c‘rc tham gia cong tic H9i va phong trio nong dan, 
tich ctrc tham gia xay dkmg Ming thon mai do thi van minh; c6 lcha nang van dOng 
h9i vier' Ming dan th‘rc hien tot phong trio nong dan dia phuong. 
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- Dugc ban chip hanh HOi Ming dan co soy cong nhan, danh gia, xep loai 
chat krong hOi vien dat chuan "HOi vien tru ti'. 

II. QUY TRiNH VA THU TUC 

1. Binh chon doin vien cong doan, hi)i vien iru to 

- Bwirc 1: Can dr tieu chuan doan vien cong doan, hOi vien tru di, cac to 
cong doan, to hOi, chi hOi binh xet doan vien cong doan, hOi vien tru to (teen co soy 
danh sach doan vien cong doan, hOi vien xuat sac trong nam) va gfri ban chap hanh 
doan the chinh tri - xa hOi cap ca so. 

- Bit& 2:,  Ban chap hanh doan the chinh tri - xa hOi cap co soytochdc h9p, 
xem xet va quyet dinh cong nhan doan vien cong doan, hOi vien tru tu. Thong bao 
ket qua cho cac chi hOi, to hOi, to cling doan va timg doan vien cong doan, 
hOi vien. 

2. Gioi thieu doan vien cong doan, hOi vien um to sang Ding 

Hang nam, vao dip KY niem ngay thanh lap Dang COng san Viet Nam 3/2, 
ngay truyen thOng oh cac doan the chinh tri - Id hOi, ban chap hanh doan the 
chinh tri - xa hOi cap ca so giefi thieu va trao danh sach cong doan vien, hOi vien tru 
tii cho banschip hanh doan the chinh tri - xa hOi cap tren va dang b0, chi b0 co sa 
xem xet, boi dtrang va ket nap khi du dieu kien. 

Dru fi: DOi voi Cong doan co. so (nai chua có to chirc Dang), ban chip hanh 
có van ban bao cao de nghi Cong doan cap tren tnic tiep co kr trao danh sach cho 
cap lay ding cap xem xet, boi &rang va ke't nap dang vien khi du dieu kien. 

3. BOi derng doan vien cling doan, hOi vien tru to 

3.1. Diii voi ban chiip hanh doan th'd chink tri - xa hOi cap ca so' 

- Chu dOng to chirc hOi thao, t9a dam, cac boat dOng phong trao tai co soy de 
doan vien cong doan, hOi vien tru to tham gia, ren luyen. 

- Theo dOi danh gia ket qua thtrc hien nhiem vu &roc giao dm doan vien 
cong doan, hOi vien tru ttl. 

- Hang ram, ra soat danh sach doan vien cong doan, hOi vien tru to de dua ra 
khoi danh sach nhimg truong hop khong tiep ttic,phan dau;bo sung doan vien ding 
doan, hOi vien uu to du dieu kien, tieu chuan, phan dau tot vao danh sach doan vien 
cong doan, hOi vien uru tU. 

- Phi hop voi cap tly (noi co to chirc dang) htrong dan cho doan vien cong 
doan, hOi vien tru to tien hanh khai ly lich ngtreti xin vao Dang. 

btu j: Doan vien cong doan, hOi vien tm to da dtroc giOi thieu lien tuc 2 nam 
to' len nhung chua &roc xet la cam tinh Dang hoac chua &roc xem xet ket nap vao 
Dang thi ban chap hanh doan the chinh tri - xa hOi cap co sor can chi' dOng trao d6i 
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yen cap uy de nim r6 nguyen nhan doan vien cong doan, hOi vien uu to chua dugc 
xet la cam tinh Dang hoac chua dugc xem xet ket nap vao Dang, qua do co bien 
phap boi du6ng, 	d6 phi" hgp hoac thao g6" nhang wrong mac ve 	Atc. 

3.2. Dai vói ban chap hanh doan the chinh tri - xa 	huyen, 
Thanh pha Thu Dar va twang dwang 

- Dinh kS,  hang nam, tham muu to chirc cac bu6i gap g6 d6i thoai gifra cap 
uy vgi doan vier' cong doan, hOi vier' uu dr, dung thoi, trao danh sach doan vien 
cong doan, hOi vien uu to sang cap 

- He xuat ban to eh& cap uy tham muu cho cap fly to chirc cac lop b6i 
duong nhan thirc ve Dang cho cac doan vien cong doan, hoi vien uu 

3.3. Dai veri Chi IV 

- Bwov 1: Chi bO c6 trach nhiem danh gia so lugc ye tieu chuan chinh tri cua 
gia dinh va ban than doan vien cong doan, hoi vien uu tu. Tiep nhan danh sach 
doan vien cOng doan, hOi vien uu to do ban chap hanh doan the chinh tri - xa hOi 
(thuOc pham vi lanh dao dm chi bO) giori thieu. Tren co so. danh sach d6, chi bk) 
xem xet, ding titian doan vien cong doan, hOi vier' uu to la cam tinh Dang (khi c6 
du dieu kien theo quy dinh tai Dieu 1, Dieu le Dang COng san Viet Nam) va Cu di 
hgc 16p b6i du6ng nhan thirc ve Dang. 

- Bithc 2: Phan cong clang vien chinh thirc gifip d6 doan vier' cOng doan, hOi 
vien uu to dugc cong nhan la cam tinh Dang (ggi IA cam tinh Dang). Truorig hgp 
cam tinh Dang ten 30 tu6i, Chi bO phan cong hai dang vien chinh thirc giup d6. 

- Bwor 3: Dinh IcS, hang thang, chi bO de nghi dang vien dugc phan cong 
giiap d6 cam tinh Dang bao cao ve qua trinh phan dau, ren luyen cua cam tinh 
Dang. Huth-1g dan cam tinh Dang thgc hien cac thu tic xin vao Dang. 

Chi bO ra soat lai danh sach cam tinh Dang o chi bO: d6i voi nhung cam tinh 
Dang c6 du dieu kien va tieu chuan  theo quy dinh dm Dieu le Dang thi chi Ni cho 
lap h6 so de xac minh va tien hanh cac thn tic xet de nghi ket nap dang vien; dua 
nhiing cam tinh Dang khong du dieu kien va tieu chuan, thieu y chi phan dau ra 
khOi danh sach nhung cam tinh Dang (thong bao cho ban chap hanh doan the chinh 
tri - xa hoi dA gigi thieu de biet); d6ng thbi b6 sung doan vien cong doan, hOi vien 
uu to mai dugc ban chap hanh doan the chinh tri - xa hOi gigi thieu vao danh sach 
cam tinh Dang, phan ding clang vien chinh thirc theo dOi, gifip d6". Doi vai nhung 
cam tinh Dang con co mat yeu, chi bk) phan ding dang vien chinh thirc c6 uy tin de 
giup d& quan chung khac phic, phan dau vao Dang va chiu trach nhiem gigi thieu 
quan chi:mg d6 vao Dang khi du dieu kien, tieu chuan. 

Dinh kS,  hang quy hoac 6 thang thong tin cho ban chaps  hanh doan the chinh 
tri - hOi, cam tinh Dang ve nhan xet, danh gia cila chi bO ve uu diem va han the 
dm cam tinh Dang. 
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- Bwor 4: Chi fly hoac chi b6 (nai chua c6 chi uy) to chirc lay y kien cua dai 
din to chirc chinh tri - xa" hOi ma cam tinh Dang la thanh vien; lay Y kien nhan xet 
dm chi uy hoac chi b6 (nai chua c6 chi uy) nai cu tria dm cam tinh Dang; tong hgp 

kien nhan xet. 

Lieu Truang hop ngtrai ,vao Dang Cu fru trong doanh trai, nha tap the dan 
vi, IcY tuc xi... (khong thu6c quyen quan lY cua dia phircmg) thi van dvng,lay kien 
cap uy quan ly doanh trai, nha tap th8 don vi, kSt dic xd thay cho kien dm cap 
uy nai cu 

- Bwor 5: Chi b6 hoan tat thu tvc, hgp xet de nghi kat nap clang vien cho 
cam tinh Dang, neu dirge hai phan ba so clang vien chinh that tra len bieu quyet 
d6ng y ket nap ngtrori 

de 
Dang thi chi b6 ban hanh Nghi quyet nghi ket nap 

dang vien (gUi h8 so de nghi ket nap clang vien len cap fly cap ten). 

- Buor 6: Chi b6 to chirc le kat nap Dang cho Doan vien uu to trong yang 
30 ngay lam,  viac, ke tit ngay nhan dugc quyet dinh ket nap dang vien oh cap uy 
c6 tham quyen. 

Sau khi cam tinh Dang &rot kat nap vao Dang, chi b6 flap tvc phan cong 
clang vien chinh thirc theo doi, giUp do dang vien mgi trong thei gian du bi va cir di 
hoc lap dang vien mai. 

Lieu 

- Chi b6 khong dugc xet va de nghi kat nap dang vien cho nheing doan vien 
cong doan, h6i vien chua dugc cong nhan la doan vien cong doan, h6i vien tru 

- 0 nhimg nai c6 clang fly b6 phan thi dang uy b0 phan thAm dinh nghi quyet 
de nghi kat nap dang vien dm chi b6 va bao cao kat qua thAm dinh nghi quyet de 
nghi kat nap dang vien, girl cap uy Ca sof. 

3.4. DOi voi ding uy ca so.  

- Bwor 1: Kim tra ho so „de' nghi kat nap dang vien do chi b6 	den, neu 
c6 	not dung chua ro thi tham tra xac minh nhimg not dung do. 

- Bwor 2: T6 chirc hop xet ds nghi ket nap dang vien cho cam tinh Dang 
(sau khi ho so da hoan tat), neu dugc hai phan ba so dang uy vien trey len bieu quyet 
dOng y thi dang uy ban hanh Nghi quyet de nghi ket nap clang vien va giri cap uy 
cap teen xet ket nap clang vien hoac ban hanh Nghi quyet ket nap clang vien (neu 
dang uy co soy dugc uy quyan kat nap clang vien). 

- 	,3: Chi dao chi b6 to chuc re kat nap ding vien khi co quyet dinh 
ket nap dm cap uy c6 tharn quyen (mei dai din cac doan the chinh tri - xa h6i nai 
gieyi thiau). 

(Dinh kern Phu luc 02) 
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PhAn thin ba 

MOT SO VAN DE CAN MX)? 

1. Th jarn quyen xem xet, de nghi kit nap vao Dang COng san Viet Nam d6i 
voni cac doi Wong la down vien, hOi vier' uu to 

Truong hqp hoc sinh, sinh vien hoc tap trung a true:mg tir 12 thing trer len, 
ngueri lao d'Ong lam hop (long lien tic to 12 thing tra len la clown vien phai chuyen 
sinh hoat clown ve nai hoc tap hoc nai cong tic, viec xet kit nap vao Dang do to 
chirc clang tai nha truerng, co quan, cac doanh nghiep, don vi sir nghiep nai ngtreri 
do hoc tap, cong tic xem xet quyet dinh. 

- Ngueri lao &Ong dang lam hop d6ng có theri han, thed gian thirc ti lam viec 
tai con quan, doanh nghiep, don vi str nghiep dueri 12 thing thi to chfrc dang nai cu 
tru xem xet ket nap; truck khi lam thii tic xem xet kit nap phai có nh4n xet cua ca 
quan, doanh nghiep, dan vi sir nghiep nai ngtred vao Dang dang lam viec. 

- Hoc sinh, sinh vien da tot nghiep ra truing ve dia phucmg che. viec lam thi 
to chirc clang a dia phuong xem xet lc& nap. 

2. Viec xem xet, kit nap dang vien d6i von ngueri vao Dang (la cam tinh 
Dang da‘ dugc lam thil tic xem xet ket nap vao Dang) khi thay doi don vi ding tic, 
hoc tap ho4c nai cu tru 

2.1. Doi vii nguoi vao Dang clang trong thoi gian xem xet, ket nap: 

Ngtreri vao Dang clang trong thin gian dugc to chirc dang xem xet, kit nap ma 
chuyen sang don,  vi cong tic, hoc tap hoc nai cu tru med thi cap Ay co ser not 
chuyen di lam giay,xac nh4n ngueri do la cam tinh Dang, dang dugc to chirc Dang 
giup der, xem xet k& nap; cap fly ca ser nai den giao cho chi br, tiep tic phan cong 
clang vien chinh thirc (khong le thu(ic vao theri gian dang vien chinh thirc ding 
cong tic veri ngtriyi vao Dang) theo doi, giup der. 

2.2. Doi vii ngitoi vao Dcing chua có quyZ't Binh IcAt nap: 

Ngtrai vao Dang da dugc chi bo:), dang Ay ca son xet, ra nghi guy& de nghi kit 
nap nhung chua giri ho sa ket nap len cap Ay co tham quyen ket nap ding vien 
(clang ily,dugc Ay quyen, ban thuemg vi dang Ay dugc giao quyen, ban thtrimg vi 

Ay cap huyen va ttrcmg ducmg) thi cap Ay ca sa nai chuyen di lam cong van 
giri kern ho sa de nghi kit nap dang vien den cap Ay có tham quyen ket nap,  dang 
vien not chuyen din. Cap Ay có tham quyen ket nap clang vien nai chuyen den chi 
dao cap ,Ay &tic thu(ic phan cong clang vien chinh thirc theo 	giup der va xem 
xet de ket nap. 

Ngueri vao Dang da dugc cap uy ca sa giri nghi guy& va ho so kit nap dang 
vien len cap có tham quyen ket nap clang vien, nhung chua có quyet dinh ket nap ma 
chuyen don vi cong tic, hoc tap hoc chuyen den nai cu trA men, thi trong tiled han 
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15 ngay lam vi8c cap uy co thaw quyen kat nap clang vien, lam cong van ph kern 
theo 116 so de nghi kat nap den cap fly co th'im quyen lc& nap Clang vien. Cap fly co 
tham quyen kat nap ding vier, noi chuyen clan xem xet nan du tian chuar'1, diau kin 
thi trong thai han 30 ngay lam vi8c ke to lchi nhan duac h6 so de nghl ket nap, ban 
hanh quyet dinh kat nap. Neu qua thiyi han tran phai bap cao cap ay cap tan. 

2.3. Doi voi ngweri vao Dang cid Apr cap' icy có theim quyn kit nap clang 
vien, ban hanh quyit Binh kit nap: 

- Ngtrai vao bang chuyen den don vi ding tic, h9c tap hoac ncri cu trio mai 
thuOc pham vi l'anh dao ctia cap uy cos tham quyan kat nap dang vien (trong cong 
dang 1)0 cap huyan va tucmg ducmg) thi cap fly co tham quyen ket nap dang 
xem xet va thong bao clan cap fly co so noi chuyen di, d6ng thai chuyan guy& dinh 
k& nap den cap ay co sa noi nguth vao Ding chuyen den de to chat la kat nap. 

- Ngtreri vao bang chuyen den don vi Gong tic, h9c tap hoac not cu tra rnOi 
ngoai pham vi lanh dao cua cap fly c6 thAm quyen ket nap clang vien. 

+ Truong hop cap fly co tham quyen kat nap dang vien; noi chuyen di ban 
hanh quyet dinh kat nap nguth vao bang trong thth han 30 ngay lam vi.8c, ke to 
ngay nguth dtrac vao bang CO quyet dinh chuyen clan don vi cong tic, h9c tap 
hoac noi cu tra mon thi cap fly noi chuyen di gin cong van kern theo guy& dinh va 
ho so ket nap den cap fly cap ten tut tiep cda to chirc co so,  clang noi ngtrari vao 
bang chuyen den de* chi dao chi 130 to chat le ket nap dang vien. Khong to chac le 
kat nap or non cid chuyen di. 

+ Tnrong hop cap tly co tham quyen kat nap clang vien, ban lianh quyet 
dinh ket nap sau 30 ngay lam viesc, ke tir ngay nguth vacrtoani cQ quyet dinh 
chuyen den don vi cong tac, h9c tap hoac non cu tra mth thi cap. y ."0',6:thArn quyen 
lc& nap ding vien, nth chuyen di hay quyet dinh kat nap caa rninh,va lam eking van 
gfri kern theo,ho so de' nghi ket nap den cap ay co tham quyen k8t nap ding vien,
noi chuyen den de xem xet, quyet dinh kat nap. 

3. Vic xem xet kat nap clang vien doi vori nhimg down vien uu tu, hOi vien tru 
to or cac doanh nghi8p ngoai khu vut nha nuac va don NI su nghi8p ngoai cong lap 
chua c6 to chirc bang 

- Vic kat nap dang or cac doanh ngjii8p ngoai khu vuc nha nuot va don vi su 
nghilep ngoai cong lap chtra c6 to chirc dang, thi vi8c giao dpc, gith thian quan 
chang u-u to vao bang do quan uy, huyan ny, Thanh ay Thu Duc quyet dinh giao 
cho clang bO doanh nghi8p quan, huy8n, Thanh pht) Thu Duc hoac ding bO 
phuong, xa - thi tran noi doanh nghi8p ngoai khu vuc nha nuot va don vi su 
nghiO ngoai cong lap dong tan dia ban (Clang Ic)",  kinh doanh) thuc 

Can dr huang clan nay, ban to chac cap fly, cac doan the chinh tri - xa hOi 
quan, huyan, Thanh phiS Thu Dim va ttrcmg &rang, cac down the chinh tri - xa hOi 
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TM. BAN THIYONG VV HOI LIEN HIEP PHV Nir 
HU TICH 

TM. BAN THVONG VV HOI NONG DAN 
TICH 

ca sa sham mtru cho cap us/ chi dao va thgc hien th6'ng nhAt ve quy trinh, thu tnc 
ket nap clang vien to doan vien, hOi vien tru td. 

HtrOng dan nay thay cho throng clan lien tich so 06-11D/TCTU-TDTPHCM 
ngay 19/02/2008 cua Ban Di chirc Thanh uy va Ban Thuong vu Thanh Doan ye 
viec Huerng dan Quy trinh k'et nap Doan vien tru to vao Bang. 

Novi nhan.:  
- Thuang tnrc Thanh uy (di bdo cao), 
- Ban to chic qu4n uy, huyen uy, Thanh fly Thu Dirc, 

Bang uy truc thu6c Thanh 
- Cac (loan the chinh tri - xA h6i qua'n, huye'n, 

Thanh pho Thu Duc va tucmg ducmg, 
- Um Ban T6 ch*c Thanh 

AKIN THANH PRICING 

TM. BAN THVONG VV LIEN DOAN LAO DONG 
TICH 

if TO Icrityc 

*44optib‘‘ 
TM. BAN THIIONG VU THANH DOAN 	 Vo V i Tan 

THIf 

TR1LrONG BAN 
•G

~
!b TRIJONG BAN 
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PHLJ L1,JC 01 
TOm tat quy trinh va thii tuc ket nap doan vien Thanh nien COng san HO Chi 

Minh iru to vao Ding COng san Viet Nam 

1. Binh chon doan vien tru to 

Thu. 
tkr 

NOi dung cong viec' Thu tuc 

1 

Chi doan tien hanh danh gia chit 
luting doan vien dinh kY hang ram. 

- Bien ban h9p danh gia chit luting doan 
vien dinh kY cuoi nam. 

- Bang tong hop ket qua danh gia chat 
luting doan vien. 

2 

Ban chip hanh doan co sa, chi doan 
co so,: 

- TO chirc cho doan vier' hoan thanh 
xudt sac nhiem vu viet bai cam nhan 
ve Dang. 

- Nil:an xet ve bai viet cua doan vien. 

- Bai viet cam nhin ve Dang dm Doan 
vien hoan thanh xuit sac nhiem vu duvc 
de xuat Oen thieu cong nh4n la doan vien 
tru tit (theo mau de viet tay, co xac nhin 
cila ban chip hanh doan co sa, chi doan 
co sa ). 

Ban chip hanh doan co sa, chi doan 
co sa: 

- Hop nhin xet va binh chon doan 
vien tru tit. 

- Xin 	kien cip ily co so. 

- Bien ban hop Ban chip hanh doan co 
sa, chi doan co se( binh ch9n Doan vien 

uu til* 

Ban chap hanh doan co so, chi doan 
co sa: 

- Gin hO so ve Thanh Doan Thu 
Dim, qu:in, huy'en Doan va tuang 
throng de nghi cong nh4n doan vien 
tru tu. 

- Cong van de nghi cong nhin dm doan 
co so., chi doan co so. (co xac nhin dm 
cap uy ding cap). 

- Bien ban h9p Ban chip hanh doan co 
so, chi doan co so binh chon Doan vien 
tru tn. 

- Bang tong h9p ket qua danh gia chit 
luting doan vien (theo mau). 

- Danh sach de nghi cong nhin (theo 
mau). 

- So ltrgc qua trinh phin diu ctla timg 
doan vier' &roc de nghi (theo mau). 
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3  

Ban thuong vu Thanh Doan Thu Dirt, 
quan, huyen Doan va tuang &Tong: 

- Tharn dinh h0 so de nghi ding 
nhan ban hanh quyet dinh va giay 
cong nhan doan vien tru tU. 

- Quyat dinh ding nhan doan vien tru to 
(theo mau). 

- Danh sach doan vien tru to (theo mau). 

_ Giay ding nhan doan vien uu til (theo mau). 

Ban Chap hanh doan co s&, chi doan 
co sa: 

- Thong bao kat qua ducrc cling nhan 
den Chi doan. 

- Trao danh sach doan vien uu to cho 
tly va giay cong nhan cho doan' 

vien tru til. 

doan vien (theo mau).cap 

- Danh sach doan vien tru to gioi thieu 
sang Dang da &roc Thanh Doan Thu 
Dim, quan, huyen Doan va tuong ducmg 
ding nhan. 

- So ltroc qua truth phan dau dm timg 

- Giay cong nhan doan vien Lru di. 

4 

Chi 130: 

- Tier) nhan danh sach doan vien uu tit. 

- H9p xet cam tinh Dang va cu di hoc 
lOp bOi &rang nhan thirc va Dang. 

- Dinh kS,  trong sinh hog chi bO hang thing. 

+ Chi b0 ra soat danh sach cam tinh Dang. 

- 	
, Phan  dau, 2. Bo' dtrang, hwern din doan vien iru to han dau ren luygn 

Thir 
ty. 

NOi dung cong viec Thu tuc 

1 

Ban Chap hanh doan co sot, chi doan 
co so: 

- Giai thieu doan vien tru to tham gia 
nhom 	trung 	kien, 	thorn 	(to) 	to 
dtrOng, ren luyen. 

- Phan cong nhiem vu cho doan vien 
uu tii. 

- Cong van/danh sach giai thieu (theo 
mau). 

_ Nhan xet tinh hinh tham gia ren luyen 
7, (theo mau). 

2 

Chi b0: 

- Hop phan ding ding vien chinh 
thirc giup dry cam tinh Dang. 

- HuOng din cam tinh Dang khai 14/ 
lich ngu&i xin vao Dang. 

- Dinh kf trong sinh hog chi 130 hang 
thing clang vier' dugc phan ding bao cao 
va qua trinh phan dau, ren luyen dm cam 
tinh Dang. 

- 14,  lich nguoi xin vao Dang theo Mau 
2-KND 
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Thanh Doan Thu Dim, quan, huyen 
Doan, tucrng duong: 

- TO chirc cac hoat dOng yen nhiau 
hinh thirc, theo chuyen de... 

- T0 chirc gap ger, dOi thoai gala cap 
Uy vai doan vien uu tia, dang vien 
tre... 

3. Gieri thieu doan vie!) um to vac. Dan 

Thu' 
tir 

NOi dung &Jong viec Thii tyc 

1  
Chi doan h9p xet giai thieu doan 
vien uu to vao Hang. 

- Bien ban h9p gop Y 

- Cong van a nghi 

- Nghl quyat gioi thieu doan vien uu to 
dm Chi doan. 

2- 

Ban Chip hanh doan ca soy, chi doan 
co so.: 

-Hop xet, gi6i thieu doan vien uu tit 
vao Hang. 

- Hoan tat thil we OM thieu goi chi b0. 

- Bien ban h9p gop Y dm Doan co soy. 

- Cong van de nghl 

Nghi quyat gioi thieu doan vier' uu td 
vao Hang theo Mau 4-KND 

3 
 

Chi b0 to chirc lay Y kin dm dai 
dien to chirc chinh tri - xa hOi ma 
cam tinh Hang la thanh vien; lay Y 
kin nh4n xet dm chi ay hoac chi b0 
(noi chua c6 chi ily) noi cu tru dm 
cam tinh Hang. 

TOng hop Y kin nhlan xet oh to chirc 
chinh tri - xa hOi ncri sink hog va chi ay 
noi cu till theo Mau 5-KND 

4 

Chi b0: 

- Hoan tat thu tic xet de' nghl kat nap 
Hang cho cam tinh Ding du diau kien. 

, chung nh4n lap b0i du'ang n - Giay 	 110 
thirc ve Hang theo matt CN-NTVD. 

- Don xin vao Hang theo Mau 1-KND. 

- LY lich cua ngu6i xin vao Hang (co not 
dung tham tra, xic minh, stru tra) theo 
Mau 2-KND. 

- Giay gioi thieu ngu6i vao Hang theo 
Mau 3-KND. 

3 
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- !-I9p xet va ra Nghi quyet de nghi 
ket nap clang vien. 

- Nghi quyet giOi thieu down vien tru to 
vao Dang theo Mau 4-KND. 

- Tifing hop Y kien nhan xet cila to chdc 
chinh tri - xa h9i noi sinh hoat va chi ily 
nori cu trii theo ML 5-KND 

_ Nghi quyet de nghi ket nap dang vien 
dm chi b0 theo ML 6-KND 

5 

Dang fly b9 phan (neu có): 

- Thdrn Binh Nghi quyet ciia Chi b9. 

Bao cao von cap fly co so de nghi 
ket nap clang vien. 

- Toan N h9 so de nghi ket nap clang cua 
chi N. 

- Bao cao thdm Binh Nghi quyet de nghi- 
ket nap dang vien dm clang ily b0 phan 
theo Mau 7-KND. 

6 

Clap fly co sor: 

- Thdrn tra hO so dm chi b9. 

. 	, 	, 
- H9p xet va ra Nghi quyet de,  nghi 
ket nap clang vien va bao cao cap fly 
cap tren co kr de xem xet quyet dinh. 

- Toan b9 h0 so de nghi xet ket nap Dang 
va Nghi quyet de nghi ket nap clang vien 
dm chi b0, bao cao tham clinh dm cap fly 
b9 phan (neu co). 

_ Nghi quyet de nghi ket nap clang vien 
, 	A 	., cua cap uy cor so theo Mau 8-KND. 

3. Chi lx) to chtic le ket nap ding vien 

Thgc hi'en theo Huang da'n so 01-HD/TW ngay 20 thang 9 narn 2016 dm 

Ban Bi thu "Met s0 van 6 cu the thi hanh Dieu le Dang". 
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PHU LUC 02 
Tom tat quy trinh va thu tac ket nap doin vien ding doin, Wei vien tru to 

vat) Ding Cong san Viet Nam 

n vien con- 	. doin 	vien tru tti 

Thu 
tkr 

. 	. 

Nei dung cong viec Thu tac 

1 

TO cong doan, to hOi, chi hOi binh 

xet doan vien cong doan, hOi vien 
uu tit 

- Bien ban h9p va danh 	sach & 

nghi doan vien cong doan, hOi vier' tru tit 

(theo mau) 

2 

Ban chap hanh doan the chinh tri - 
)(a hOi cap Co so h9p xem xet, guy& 

dinh cong nhan 

- Thong bao ket qua &roc cong nhan den 
TO cong doan, to hOi, chi hOi va timg 

doan vien cong doan, hOi vien. 

- Trao danh sach doan vien ding doan, 
hOi vien uu to cho Bang bO, chi bO va Ban 
Chap hanh doan the chinh tri - xa hOsi cap 
ten co so. 

3 

Chi bO: 

- Tiep nhan danh sach danh sach doan 
vien cong doan, hOi vien tru til. 

- H9p xet cam tinh Dang va cir di hoc 
lop bOi duO'ng nhan thirc ye Dang. 

-Dinh lc-SI trong sinh hog chi bo hang thang. 

- Chi 1)0 ra sok danh skit cam tinh Dang. 

2. BOi 	hiting an doan vien cong doan, h i vien uu to phan au, ren luyen 

Thu 
tv 

NOi dung cong viee Thu tic 

1 

Ban Chip hanh doan the chinh tri - 
xa hOi cap co so giao nhiem vv, cho 
cac doan vien cong doan, hOi vien 
tru th. 

Danh gia ket qua thkre hien nhiem vv. 

2 

Ban Chap hanh doan the chinh tri - 
xa hOi cap ten co s& tham mint to 

chirc doi thoai gift cap lay voi doan 
vien cong doan, hOi vien tru tit. 

Trao danh sach doan vien cong doan, hOi 
vien tru tit. 
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3 

Chi b6: 

- Hop phan cong dang vien chinh 
thirc giap der cam tinh Dang. 

- Huang dan cam tinh Dang khai Ly 
lich ngtroi xin vao Dang.  

- Dinh IcS1 trong sinh hoat chi b6 hang 
thang dang vien &lac phan cong bao cao 
ve qua trinh phan dau, ren luyen caa cam 
tinh Dang. 

- Ly lich ngtreri xin vao Dang theo Mau 
2-KND 

   

3. Gieri thieu doan vien iru to vao Dan 

Thu. 
tir 

Ni dung ding viec Thu tyc 

1  
T6 cong doan, to h6i, chi h6i hop xet 
giai thieu doan vien ding doan, h6i 
vien tru to vao Dang. 

- Bien ban h9p gop y  hoc Nghi quyet 
gioi thieu doan vien cong doan, h6i vien 
tru to dm T6 cong doan, to h6i, chi h6i. 

Ban Chap hanh doan the chinh tri - 
xa h6i cap ca so: 

- Hop xet, giai thieu doan vien cong 
doan, h6i vien tru to vao Dang. 

- Hoan tAt thii tyc giai thieu gai 
chi b6. 

- Bien ban h9p gop 3',  hoc Nghi quyet 
giai thieu giai thieu doan vien cong 
doan, hoi vien tru to vao D.' n 	theo Mau ' 	• 	 a  g 	a  
4-KND 

3 

Chi b6 to chirc ldy )r kien caa dai 
dien to chac chinh tri - la h6i ma 
cam tinh Dang la thanh view, lAy y 

• 
kien nhan xet cila chi ay ho4c chi b6 
(ncri chua c6 chi ay) nal cu tit caa 
cam tinh Dang. 

T6ng INA) y kien nhan xet dm to chdc 
chinh tri - xa h6i ncri sinh hoat va chi ay 
nori cu till theo Mau 5-KND 

4 

Chi N: 

- Hoan tAt thu tuc xet de nghi ket nap 
[Yang cho cam tinh Dang &I dieu kien. 

- Gidy chimg nhan lap b6i &fang nhan 
thirc ve Dang theo Mau CN-NTVD. 

- Dan xin vao Dang theo Mau 1 -KND. 

- 14 lich dm ngtroi xin vao Dang (co not 
dung thdm tra, xac minh, stru tra) theo 
Mau 2-KND. 
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- Hop xet va ra Nghi quyet de nghi 
ket nap gang vier'. 

- Giay gioi thieu ngtroi vao Dang theo 

Mau 3-KND. 

- Nghi guy& gioi thieu down vien tru to 

vao Dang theo Mau 4-KND. 

- T6ng hop y kien nhan xet cilia to chirc 
chinh tri - xa hei noi sinh hoat va chi ily 

noi cu trii theo Mau 5-KND 

- Nghi guy& de nghi ket nap clang vien 
dm chi bo theo Mau 6-KND 

5 

Dang ily be phan (neu có): 

- Tham dinh Nghi quyet dm Chi be. 

- Bao cao voi cap uy co so de nghi 
ket nap clang vien. 

- Toan be ho so de nghi ket nap clang dm 

chi be. 

- Bao cao tham dinh Nghi guy& de nghi 
ket nap slang vien dm clang fly be phan 
theo Mau 7-KND. 

6 

Cap fly co. set: 

- ThAm tra h6 so dm chi be. 

- Hop xet va ra Nghi quyet de,  nghi 
ket nap clang vien va bao cao r  cp ily 
cap tren co so de xem xet quyet dinh. 

- Toan be h6 so de nghi xet ket nap Dang 
va Nghi guy& de nghi ket nap clang , vien 
dm chi be, bao cao tham dinh dm cap ily 
be phan (neu co). 

_ Nghi quyet de nghi ket nap clang vien 
cua 	cap uy co so.  theo Mau 8-KND. 

3. Chi 130 to chtic re kezt nap ding vien 

Thvc hien theo Huo.ng dan s'6 01-HD/TW ngay 20 thang 9 narn 2016 dm 
Ban Bi thu "Met s6 van de cu the thi hanh Dieu re Dang". 
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Van ban trinh bay theo tht thirc cOa doan th6 chink tri - xa hOi 

DANH SACH 
DOAN VIEN, HQI VIEN trIJ TU NAM 	 

STT Ho va ten - Ngay thang nam sinh 

- Noi sinh 

- Que quan 

- Nil 

- Dan tOc 

- Ton giao 

Trinh di) 

- H9c van 

- Chuyen mon 

- Chinh tri 

- Chirc vu 

- Noi ding tac 

Qua trinh cong tac Ghi 
chu 
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