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BAI SO 1
HUONG DAN THAO TAC PANG NHAP HE THONG PHAN MEM
Bwoéc 1: Nguoi st dung ma trinh duyét web (uu tién sit dung Chorme) Tai 6
dia chi web g8 dwong dan sau dé truy cap phan mém:

http://doanvien.congdoan.vn/VTBWebProject/

Bwéc 2: Kich chudt vao nat ding nhap ¢ goc trén cing bén phai caa phan
méem

Nguoi sir dung dién day da thong tin dé dang nhap vao hé thong
- Tén dang nhap

- Mat khau

- Ma bao mat Captcha

bang nhap

Tén dang nhap

Mat khau

Dang nhap

* Yéu cdu:
- Nguoi ding nhap ding tén dang nhap, mat khau da dugc giri vao E-mail
dang ky

- Nhap chinh xa4c ma bao mat Captcha hién ra.


http://doanvien.congdoan.vn/VTBWebProject/

~ BAISO2
POl MAT KHAU

1. Bam vao tén CDCS & goc trén bén phai man hinh
2. Bam vao nit Boi mat khau
TN 0 qinymoon  x [ oo 5

& C (D Khéng bio mat \ doanvien.congdoan.vn/VT8WebProject/home

i Ungdung @ Suggested Sites @ Kinh nghiém xin visa.. @ VISITOR visa docum... @ (6) VISADulich Uc.. @ Kinh nghiém: Du lic...

Quan Ly Cong Doan

n CBCS Co quan Cong ty Da
@Déang xuat

CBCS Co quan Cong ty Dau i

Quan Ly Boan Vién Cong Boan = S - - 2 S
Tai chinh nha nwéc TP Ho Chi

3. Nhap mat khau cii, mat khau mai (2 1an)
4. Chon Luu lai

N CcoCs Co quan Cong ty BAu fir Tai chinh nha nurge TP HA Chi Minh

Quan Ly CongPoan =
n CBCS Co quan Cong ty Pa 2 S
@Dang xuat Doi méat khau

Quan Ly Doan Vién Céng Boan Mat khau cii *

Mét khau mi *

Nhap lai mat khau Nhap lai mat khiu moi
moi *

=T

Luwu y mat khau phai c6 @ dai toi thiéu 8 ky tw, trong dé phai c6 chir, s6 va ky
tw dac biét.




BAI SO 3
, HUONG DAN CHUAN BI FILE DANH SACH (EXCEL)
PE CAP NHAT VAO PHAN MEM QUAN LY POAN VIEN CONG POAN

1) Chon menu Quan ly thdng tin — Quan ly doan vién — Doan vién
2) Bam nut “Thém mai tur file”

Quan Ly Cong Poan = #\ CoCs Co quan Cang ty Au tur Tai chinh nha nurde TP HS Chi Minh
n CBCS Co quan Cong ty Dai i
Dang xuat Tiéu Chi Tim Kiém

Quyén yéu cau v M Doan Vien 13 Doan Viér Ho Va Tén

Quan Ly Boan Vién Cong Doan $6 CMND 3 IND Tinh Trang Poan Vién - Chon —

© Quan Iy thdng tin v . »
g = Nhom Cap

& Quan ly doan vién v

(1)
Danh Sach Doan Vién

Er—

Khéng o dir liéu Hiénthi 20 v trang
Ma Ho Loai
DPoan Va $6 Ngay Nhoém Ngay Tinh Trang Hanh Trang
STT Vién Tén CMND Sinh Céap vao CH Doan Vién BDong Thai Hanh Dong

Khéng cé dir liéu

Khéng ¢6 diF liéu Hiénthi 20 v trang

3) Tai dong “Tai file miu”, chon “DanhSachDoanVien.zip” va tai vé file
DanhSachDoanVien.zip

Thém Boan Vién T File

— Thém méi tir file »7
Tai file miu DanhSachDoanVien_zip

Cdng doan co s&

L 4

Durerng dan file Chon file cn import

4) Bung file DanhSachDoanVien.zip s& thay ¢ thu myc “img” va file
DanhSachDoanVien.xIxs. Mé file DanhSachDoanVien.xIxs dé cap nhat
danh sach doan vién theo mau.



5) Luu y khong dugc doi tén thu muc, tén file, khdng thay ddi dinh dang céac
cot, khdng thém cot, khong x6a cac dong tir 1 dén 6.

6) Cot ngay sinh va ngay vao Cong doan phai theo dinh dang dd/mm/yyyy. Cac
ngay, thang < 10 phai ¢6 s6 “0” phia truge (01, 02, ..., 09).

7) S CMND (hoac Can cudc cong dan) phai c6 do dai 9 sé (hoic 12 s6). Luu
y kiém tra chinh xac s6 CMND (CCCD) vi néu sai va triing vai nguoi khac,
phan mém s& bao 16i.

8) Cubi danh sach phai chira it nhat 1 dong trong dé thong béo cho phan mém
bict da két thic danh sach.

9) Thong nhat cach ghi ngay vao Cong doan nhu sau:

- Néu chi nhg thang va nam, khdng nhé ngay, thi Iy ngay 01.

- Néu chi nhg nam, khdng nhd ngay va thang, lay ngay va thang 1a 28/07.

- Néu khong nhé ca ngay, thang va nam, lay ngay di 1am (ky hop déng lao dong)
chinh thaec.

H®S-2- a0 8- DanhSachDoanVienxlsx - Microsoft Excel 2 @ - 8 X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER ABBYY FineReader 11 NITRO PRO Duong The Vu ~ ;;', ~‘
PR 5 ot = ‘ : Tl To o | S Auesam oA
4 Calibri A E=E - EewepTer Tet -] [F} E ’_:5 €m mx A\ 4
DE - 71,7 S — _ r B H @ [ Fill~ z H
Pote o BIU- - O-Ar ST £ EMege&Center - § - % o G 5 Condtional Fomatas Cel Inset Delete Format - Sontd Find&
- Formatting~ Table~ Styles~  ~ - - L Cear Filter~ Select ~
. . Clipboard 1 Font 5 Alignment [ Number Cells Editing ~
(6) ngay sinh,
4 N CA F J4
ngay vao Cong (7) CMND 9 so,
9 28 £ 5
£ )
doan phai diing c 0 \ CCCD 1256 L W] W @] [

dinh dang
dd/mm/yyyy

w

Ngay thing nim sinh
 hing/nim) *

41T Hova tén * fesfing/ain) NeiyvioCD* | Mithé
N Nam Nir i tich | Phé chii tich | UVBCH | Té trwong | Té phé :imcgioﬁﬁ UVUBKT
61 2 3 4 5 8 9 10 1 12 13 14 15
7 1 |PangHiivén 25/09/1967 |Cn Tho 022674636 12/07/1995
8 2 |Pham ThiHongHa 19/01/1970 | Théi Binh
93 |ia 23/10/1972 Long An 001072008603 28/07/1995
104 05/10/1985 | Quang Tri 25103185 01/102007
ulsp 13/12/1981 | Tay Ninh 23540249 01/072010 <
126 | 07/09/1982 Quing Tri 23784999 15/12/2010
137 | 03/08/1979 | Nam Dinh 26059343 28/07/2004
1408 01/09/1989 |Déng Thip 24232737 10122014
159 | i 30/03/1981 | Thanh Hea 23557538 28/07/2007
16 10 |Nguyén Thi Thié 02/11/1980 | Quing Nam 123339663 210872012
120
121
122

123
124|*Lwu y: Danh séch g Et thic bang dong khdng c6 di liéu, vui long khong thay ddi dinh dang clia biéu mau, viéc thay d8i dinh dang s& din dén cc 16i khéng mong muén

125(*Ngay théng phij dd/MM/yyyy. VD: 22/10/1990

126/*58 CMND pha 9 hojic 12 56 ) \
kbong co dir lidu { |

(8) Chtra it nhat 1 dong

tréng cudi danh sich



10) Truong hop copy di liéu da co san tur 1 file excel khac, sau khi past xong, bt bujc
chuyén cét: ngay sinh, sé CMND va ngay vao Cong doan vé dinh dang text theo cach

nhu sau:

a) banh dau cot dir liéu can chuyén (lwu y mdi lan chi chuyén dugc 1 cot).
b) Trén thanh menu, chon Data - Text to Column

BHS c-RD0 -

FILE HOME INSERT PAGE LAYOUT FORMULAS
kel 3 B
From From From From Other Existing

Access Web Text Sources~

Get External Data

Connections

N7 s I 12/07/194

DanhSachDoanVien.xlsx - Microsoft Excel ?
DEVELOPER

DATA

REVIEW VIEW

a T3 W Clear
Nl 4

; Reapply
zl Sort Filter

Sort & Filter

Vo Advanced  Columns

B - 8 X

Duong The Vu ~ n

ABBYY FineReader 11 NITRO PRO

2V EE =/ E e | 2rm €rm
Em B BE =X B= B =G a8
Textto Remove Data Consolidate What-If Relationships  Group Ungroup Subtotal -

Duplicates Validation ~ Analysis

Data Tools Outline I ~
Text to Columns
Split a single column of text
multiple columns.

(b) Chon Data F | 61 for example, you can separate a
T E column of full names into separate
5 first and last name columns.
2 - N You can choose how to split it up:
3 DANH SACH NAP MOTDOAN Vs st o spic ot eoch comms,
period, or other character. (b) Chon TEXt tO
Ngay thing nam sinh =
sv/thing/nim) *

4 Ho v tén * feihinglate) Qué quin Ganps || @ Tememie Column

5 Nam N Cha tich [ Pho chi tich | UVBCH T trudng

61 2 3 4 5 6 7 8 9 10 14

7| 1 |PangHai Yén 25/09/1967 [Can Tho 022674656 12/07/1995
8 [ 2 |Pham ThiHonz Ha 19/01/1970 | Thai Binh

9 |75 |Lam Fodi Anh _ B01972 Long An 1072008603 28/07/1995
10 [Neuyén Thi Quynh Anh 05/10/1985_|Quing Ta 25103185 01/102007
11| 5 |NguyénBuiVistHa 13/12/1981 |Tay Ninh 23540249 01/07/2010
12| 6 | Tran Thai Ph\wns 07/09/1982 Quang Tri 23784999 15/122010
13| 7 [Tran Tuyét Anh 08/08/1979 |Nam Dinh 260393 28/07/2004
14[ S |Neuyén Cam Van 01/09/1989_|Déng Thap & 10/12/2014
15| 0 |Pham Thi Cam Nhun, 1981 | Thanh Hoa a) Da da ot d e 2810772007
16 10 |N; &n Thi Thién Thanh 02/11/1980 [Quang Nam 21/08/2012
120 3 0 o O fa

c) Chon Next — Next

-
Convert Text to Columns Wizard - Step 1 of 3

L2 it

The Text Wizard has determined that your data is Delimited.

Original data type
Cho i

pe that best describes your data:

Preview of selected data:

If this is correct, choose Next, or choose the data type that best describes your data.

- Characters such as commas or tabs separate each field.
h - Fields are aligned in columns with spaces between each field,

[12/07/1995

Ell
s keso7/199s
[10b1/10/2007
[11 b1/07/2010

[ Cancel H

(9

This screen lets you set the delimiters your data contains. You can see how your text is affected
in the preview below.

Convert Text to Columns Wizard - Step 2 of 3

Delimiters

Tab

EI Semicolon

7] comma

[7] space

[] other: ] \

["] Treat consecutive delimiters as one

Text qualifier: l ' :

Data preview

2/07/1835 -

8/07/18395

1/10/2007

1/07/2010 -
< »

Cancel ][ < Back




d) Trong vung Column data forrmat chon “Text” — chon nut “Finish”

r N
Convert Text to Columns Wizard - Step 3 of 3 |i‘i‘]

This screen lets you select each column and set the Data Format.

Column data format

eneral

'General’ converts numeric values to numbers, date values
to dates, and all remaining values to text.

* Date: | DMY ] Advanced...

) Do not import column (skip)

Destination: | SNS7 !E]

Data preview

l Cancel ]‘ < Back j ‘ Finish J\
—

e) Lam tuong tu cho cot s6 CMND va ngay sinh (ctia nam va nir).



BAI SO 4
TAO ANH THE VOI PHOTOSHOP

Budc 1

- Trong ctra s6 chuong trinh Photoshop chon: File->New (Ctrl + N)

s Adobe Photoshop CS3 Extended
#CS Edit Image Layer Select Filter Analysis  View

| Open... Ctrl+0 1_‘
Bwéc 2:
- Cua sd6 méi ma ra, nhap vao céac thdng sé dé tao khung anh 3x4 nhu hinh bén

dudi.
Sau do6 nhan OK.

Narme:

gresetzl Custom i Cancel

. Save Preset... |
H cm e Delete Preset...
|[ em
] | Device Central...
pixels

v| | 8bit

Background Contents: | White

¥ Advanced -

Bwdc 3
- Trong ctra s6 chuong trinh Photoshop chon: File -> Open( Ctrl + O) d¢é mé
ra hinh can chinh sua:

s Adobe Photoshop CS3 Extended
W Edit Image Laver Select Filter Analysis Vi

New. .. Chrl+N I

Open... Ctrl4+0

- Trong ctra s6 chon file, chon hinh can chinh stra va click OK.



Bwoc 4
- Trong ctra s6 hinh can chinh sta; An “Ctrl + A” dé chon toan b hinh, Sau
do, an “Ctrl + C” dé copy hinh.

hap £53

Eile Image Layer Select Filter View Window Help
Ib.p- Onstossect[Gow o] LishonTonfomconror | Tl |54 9 | S35 mjsdd | &

LE B peNgp e roEuniNS N/ 00Tk D

- Chon ctra s6 chira khung hinh trang (d¢aung kich thudc) da tao & budc 2. Sau d6 4n

Ctrl + V dé dan hinh can chinh stra vao khung d3 tao.

Ps Adobe Photoshop CS3

Fle Edit Image Layer Select Filter View Window Help
‘ [ Y. ‘Dwursdn: [l'show Transform Cantros | T [ & 4 | A b ‘ ¥4 o v

A Untitled:1 @ 100% (Loyer 1 RGE/8) [ |[re =]
e,
2: Ctrl +V

A
H
X,
&,
&,
&.
H,
2,
=}
Q.
!
3.
b
X,
=)
B.
2
@
Q
RS
|
(]|
g«

10



Bwoc 5

- Trong ctra s6 chaa hinh vira dan: An Ctrl + T dé nhin thay kich thuéc

hinh can chinh sua

1:Ctrl + T

PENEEr e[ poNR RE AN N 00T

-
Be

|
{ 2: Kéo’, di
L T ] K — N [0\

Kéo va di chuyén sao cho hinh vira voi khung hinh da tao (Trong Itc
kéo nhan giir phim Shift dé giir nguyén ty 1& hinh). Sau d6 nhan enter
dé thay d6i nhu hinh bén dudi.

File Edit Image Layer Select Filter View Window Help

AT | resben (oo ] mvesie | symfdoma o] Wl | w e

ORI
e
Led

&,
Z,
%
a,
=,
Q.
.

Hoan tit qué trinh chinh sira.
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Bwoc 6: Save

- Trong cira s6 Photoshop, chon File -> Save as

Ps Adobe Photoshop CS3

File Edit Image Layer Select Filter View Window Help

New..,

Open...

Browse..,

Open As...

Open As Smart Object...
Open Recent

Ctri+N

Ctrl+0
Alt+Ctrl+O
Alt+Shift+Ctrl+ 0

Device Central...

Close

Close All

Close and Go To Bridge...
Save

Check gn ,

Ctrl+W
Alt+Ctrl+W
Shift+Ctrl+W
Ctrl+S

Save for Web & Devices... Alt+Shift+Ctrl+S
Revert F12
Place...

Import 4

- Sau d6 chon vi tri luu file, dit tén theo sé CMND, dinh dang file luvu JPEG va an

Save

Két thic qua trinh tao anh thé 3 X 4. Dé tiép tuc tao anh méi tai
vira tao ta lam theo bwéc 3 de mé hi [

Savein: 1

*

Quick access

Desktop

Libraries

=
L 4

2

h r

' Hinhthe

Name Date modified
No items match yol
1: chon vi
tri lweu file

2: chon tén
theo s6 CMND

<

File name: I Untitled-1jpg

va thao tac nhu cac buéc 4 5,6.

Fomat: |JPEG (JPG JPEG JPE)

Save Options
Save: As a Copy 3: chon dinh

A C:/r:schannels dang JPEG

Use Proof Setup: Working CMYK
[ 1cc profile: sRGB IEC61966-2.1

Thumbnail Use Lower Case Extension

‘A Fis must be saved 25 2 copy vith this sslection.

12



- BAISO5

DPOI TEN FILE ANH HANG LOAT
Advanced Renamer Portable 1a iing dung hé tror doi tén nhiéu tdp tin va thu muc
nhanh chéng théng qua trinh duyér tép hogc phwong thirc kéo thd.
Advanced Renamer Portable 1a phién ban di dong cua Advanced Renamer, cong cu
cho phép nguoi ding doi tén tap tin va thu muc véi tée dé nhanh chéng.
Advanced Renamer Portable khdng yéu cau cai dit, cho phép sao chép vao thiét bi
luu trit nhu 6 USB dé chay trén may tinh khéc. Biéu quan trong la tién ich khong tao
file m&i vao Windows registry hay 6 cang.
Budc 1: Nhan Add va chon file, sau d6 chon dén noi chira anh doan vién va chon tat
ca anh doan vién mudn doi tén anh.

YA Advanced Renamer 3.85 - NOT REGISTERED - O X
5 Refresh TestBatch | Auto Test | [+ Import + &% Program ~ Folder Panel ) Help v | Metadata JS Conscle *» Undo Previous Batch
3 ing h 151 Batch mode: Rename v Start batch °
€ Add method | X & Clear A S B
% Rename Files Rename Folders
Presets: v
o B © Add ~ F: Listv | 1 Columns B Thumbnails =~ | § ~| Pair renaming
% % 2 Name collision rule:| Fail v
Load list Save list Populate list
0001 109814122 Filename New Filename Path Error
1
0010 109814131
Apply to: Name v
[2)
New Name New Case Move Remove Remove pattern
Renumber Replace Add List Listreplace Swap Trim
Attributes  Timestamp | Script
0 ltems 0 Errors Status: OK Please reqister

Buéc 2: Mo file Excel va copy sb chimg minh thu (cin cuéc cdng dan) ra Notepad,
sau dé luu file Notepad nay lai.

Buéc 3: Chon duong dén file Notepad trong phan mém doi tén file nhu sau:

13



YA Advanced Renamer 3.85 - NOT REGISTERED = [m] X
3 Refresh  Test Batch | Auto Test ‘ [+ Import ~ <% Program ~ || Folder Panel @ Help .‘ Metadata JS Console *» Undo Previous Batch
lﬂﬂlﬂdﬁ! . Batch mode: |Rename v.‘ Start batch °
© Addmethod | x facCie=r [T 1 4 L (B M
New Name - b % - % RenameFies [ Rename Folders
New C _ : —
Me“’ o€ ©Add- Slist-| T 1 L L | [0 Columns BY Thumbnails §=~| 9 G Vsiues [ Pair renaming
ove £ i B A SRS
Remove Name collision rule:| Fail v
Remove pattern Filename New Filename Path Error
Renumber
o methods in use.
Replace
Add button to add new methods.
i |
List replace
Swap
Trim
Attributes
Timestamp
Script
New Name New Case Move Remove Remove pattern
Renumber Replace Add List Listreplace Swap Trim ENiEd
Attributes  Timestamp ‘ Script
0 ltems 0 Errors Status: OK Please reqister

T T

Bwéc 4: Chon n(t Start batch (& gdc trén, bén phai man hinh), phan mém sé tu dong
d6i hang loat tén file anh theo sé chung minh thu (can cudc cong dan) trong danh
sach da tao.

Lwu ¥ quan trong: dé cac file anh dugc do6i tén hang loat theo dling thir ty d4 sap
xép trong danh séach, can danh tén file anh theo thir ty tir nho dén I6n, tring khop
véi sb thi tu trong danh séch.

Vi duy: file anh da luu véi tén “Nguyen Van A.jpg” va co sb thua ty trong danh sach
la 13, can doi tén file anh 1a “013.jpg” hoic “013 Nguyen Van A.jpg”) va trong file
danh sach Notepad s6 CMND ciia Nguyén Vian A ciing phai nam ¢ dong thi 13.

C6 thé theo d&i cach lam qua video sau:
https://www.youtube.com/watch?v=23GVCJZ00ZU&t=240s
Phan mém d6i file anh hang loat theo link sau:

http://taimienphi.vn/download-advanced-renamer-portable-66264

14
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BAI SO 6

HUONG DAN THAO TAC TAO MOI POAN VIEN

Tao méi mt doan vién

Buwdce 1: Tai man hinh danh sach chac nang chon Quan ly théng tin/ Quan

ly doan vién/ boan vién

Admin

@ Logout

Quyén yéu cau v

©® Quanly Thong Tin
& Quan Ly Doan Vién

™ Doan Vién

Man hinh danh sach doan vién hién thi.

R @ Logout Tiéu Chi Tim Kiém

S6 CMND Tinh Trang Boan Vién —Chon —
Quan Ij Théng Tin v .
° 1 Nhom Cap —Chon — o

& QuanlyBoanVien v

Danh Sach Boan Vién

Thém M6i Tt File

Ban ghi 1 3n 12 ciia 12 ban ghi Hiénthi 20  |v|trang
Tinh
Ngay Trang Loai
Mé Boan Ho Va Ngay Vao Poan Hanh
STT | Vién IF | Tén $6 CMND Sinh Nhém Cap Boan Vién Bong
1 Nguyén 112355544 211111990 | Céng doan Ha Hoat déng Tao méi
an Quang NGi
2 Nguy&n Thi | 1100123454 13/8/1995 Cong doan Hoat déng Tao méi
Ly Béngba
3 Nguyén Thi 1100123455 1111989 Cdng doan Hoat dong Tao méi
Kim Thin Quan7

Trang
Thai
Nhép

Nhap

Nhap

Hanh Bong

15



Buwée 2: Nguoi st dung nhan vao nat Thém trén Danh séch doan vién

Danh Sach PBoan Vién

Thém Mai Tir File

Ban ghi 1 dén 12 ciia 12 ban ghi Hiénthi 20 v |trang
Tinh
Ngay Trang Loai
Ma Doan HoVa Ngay Vao Poan Hanh Trang
STT | Vién 15| Tén S6 CMND Sinh Nhom Cép Boan Vién Dong Thai Hanh Déng
1 Nguyén 112355544 21/11/1990 | Cdng doan Ha Hoat dong Tao méi Nhép
Van Quang Noi
2 Nouyén Thi | 1100123454 13/8/1995 Cdng doan Hoat déng Tao méi Nhap
Ly B6ng Ba
3 Nguyén Thi | 1100123455 1111989 Cdng doan Hoat dong Tao méi Nhap
Kim Thin Quan7
- Pham Thi 00110011001100110011 | 22/11/2017 Théng tinva Hoat déng Tao méi Cho phé
PHuong Tthéng duyét
¥
\ N A \ - A =R .
Man hinh thém doan vién hién thi.
Quan Ly CongPoan =
Admin
® Lo Thém doan vién cong doan
Tai anh dai dign Ho Tén * Ho Tén M Thé O
Ma $6 Boan Vién V3 Doan Ma Vpoint 01
Ngay Sinh * dd /mm/ yyyy Gidi Tinh * Nam @ nE O
S6 CMND* Naay Cap dd/ mm/ yyyy Noi Cap —Chen - v
Nguyén Quan
ia Chi Hién Tai
6 Dién Thoai 56 Dién Thoai EXT
Email Ngay Vao Boan dd / mm / yyvy
cocs* ~Chon- ~  Chirc Vu Cong Boan
Cang Boan Cap 2 Cong Doan Cap 3
Téng Lién Doan O FATCA =]




Buge 5: Nguoi st dung nhap céc thdng tin bat budc (*) : Ho tén, Ngay sinh,
Gidi tinh, S6 CMND, CBCS, ...

Sau khi nhap CDCS gié tri tai truong théng tin CD cap 2, CD cép 3 tu dong hién thi.

Cac truong thong tin khac nguoi dung cé thé nhap hoac khang.

- Trwdong hep 1: Ngudi ding nhan nit Luwu
Hé théng thém doan vién thanh cong va hién thi thdng tin trén danh sach
boan vién
Ban ghi méi tao c6 trang thai = Nhap.
- Truwdng hep 2: Nguoi ding nhan nat Giri phé duyét |
Heé théng thém doan vién thanh cong va hién thi théng tin trén danh sdch
boan vién

Ban ghi méi tao c6 trang thai = Cho phé duyeét.
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BAI SO 7
HUONG DAN THEM MGI POAN VIEN TU MOQT DANH SACH

Bude 1:Nguoi sir dung nhan chudt vao ndt Thém méi tir file trén man hinh
danh séch.

Tiéu Chi Tim Kiém

Ma DBoan Vién M& Poan Vién HoVaTén
S6 CMND 56 CMND Tinh Trang Doan Vién — Chon — v
Nhém Cap — Chon — %

Danh Sach Boan Vién

Thém M6i Ttk File

Mz Doan HoVa S6 Ngay Nhom Ngay vao Tinh Trang Doan Loai Hanh Trang
STT | Vién Tén CMND Sinh Céap ch Vién Pong Thai Hanh Déng

Hiénthi 20 v |trang

Hiénthi 20 v trang

Man hinh import théng tin doan vién hién thi:

Thém DPoan Vién T File
Thém mai tir file
Tai file m&u DanhSachDoanVien zip

Cdng doan co s¢ Ehe o

Budng dan file Browse... | No file selected.

Buwdc 2: Ngudi st dung nhan vao duong link sau dé tai file mau:



Thém Poan Vién Tw File

Thém méi tir file

Taifile mau DanhSachDoanVien zip

Cdng doan co s¢&
- —Chon-—

Dudng dén file Browse...

No file selected.

Sau d6 ngudi dung giai nén file vira tai vé (Luu y: Khong thao tac trén file chua giai nén):

Name

img

Iﬂi* DanhSachDoanVien l

v Date modified Type Size
28-11-2017 3:42 PM  File folder
26-11-201710:49 ...  Microsoft Excel W...

15KB

Nguoi ding dién thong tin doan vién vao file excel mdu DanhSachDoanVien:

H ©- g DanhSachDoanVien - Excel 2 @ - 0O %X
HOME | INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW Sign it
o X T soel= = = M Ea Bx Fh | X Auosum - A
n © TimesNewRoma ~ |10 ~| A" A7 = == & ¢ Wrap Text General ? ¢ [Bg e= BX [
O - & 2] Y ¥ 5 i~ 2v b
Pate o B I U- E- QA === &5 EMegesiCenter - $ - % » G 95 Conditional Formatas Cel | Insert Delete Format Sort & Find &
] Formatting~ Table~ Styles~ - ] - < Cleal Filter v Select ~
Clipboard 1 Font w Alignment m Number n Styles Cells Editing ~
D16 % fr v
A B8 c D E F G H 1 J K L ™M N [=
1 Céng doan cp trén truc tiép
2 Tén cong doan co s&
5 DANH SACH NAP MOT DOAN VIEN CONG DOAN
Ngiy thing nim sinh Chike vy CD tai CDCS
(ngay/thing/nim) 5 & ci Ngiv va
A | Hovi tén g g/ Qué qui S5 CMI/Thé cin Neiy v
" e e s — _— . CB CBCS thanh vién, cong dod
Nam Nie Chii tich | Phé chi tich [ UVBCH | Té trwémg|  Té pho b UVUBKT
5 CD b phin
6|1 2 3 4 5 6.00 7 8 9 10 1 12 13 14
7 1 |NguyenVinHao3 Ha Noi 1981412345319] x x x 27-09-20]
8 [ 2 |NeuyénVanHio4 24021995 Ha Noi 1981412345320 x x x 28-09-20]
9|14 |
1015
116
1201
1318
1419
1520
16[ 21
172
1823
19| %
20
21 o=
DANHSACHDOANVIEN | Sheeti ® gl v

Trong Thu muc img ngudi ding luu cac file anh cia doan vién, tén mai file
anh 12 s6 CMND (Thé cidn cudc cong dan) cua doan vién twong ung trong file
excel mau DanhSachDoanVien.
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1981412345317 1981412345318 1981412345319

Sau khi da tong hop day du thong tin, nguoi diing nén Thu muc img va file excel mau
DanhSachDoanVien lai (Luu y: Chon ca 02 va nén cung 01 lan khong ti€én hanh nén
riéng tung file):

img 28-11-2017 3:48 PM  File folder

@ DanhsachDoanvien A0 44 _A0ATT A0 A0 sl £a I LAAL 13 KB
[/ Edit with Notepad++

£ Scan with Windows Defender...
B\ Snagit >

£} TortoiseSVN >

B Add to archive...
g Add to "DanhSachDoanVien.rar"
g Compress and email...

g Compress to "DanhSachDoanVien.rar" and email

Send to >

Cut
Copy

Create shortcut
Delete

Rename

Properties

Doi tén file nén va luu dudi dinh dang file ZIP.
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img 28- g Archive name and parameters ? X

x[8 3 79
§.] DanhSachDoanVien a2 General Advanced Options Files Backup Time Comment

Archive name Browse...
DanhSachDoanVien. zip v
Update mode
Profiles... Add and replace files v
Archive format Archiving options
ORAR  ORARS | @ zIP [Cloelete files after archiving
[C]create SFX archive
Compression method kit
Normal v v ec
Dictionary size [ Test archived files
32KB o Lock archive
Split to volumes, size
v | B v Set password...

Cancel Help

Buoc 3: Nguoi st dung chon CBCS cua don vi minh.
Budc 4: Nguoi s dung nhan vao nit Browse tai file ¢a nén (6 Bude 2) 1én phan mém
Thém moi tir file
Tai file mau DanhSachDoanVien zip

Cong doan co' s¢

—-Chon-- h
Buong dan file No file selected.

Buwdce 5: Ngudi st dung nhan nat Tai 1én dé import danh sach doan vién

- Hé théng kiém tra dir liéu trén file impoprt va dua ra thong bao sé ban ghi
thanh cong, sé ban ghi that bai. < Thém mai ... thanh cbng, ... that bai”.

- Nhirng ban ghi import thanh cong duoc hién thi trén Danh sach doan vién va co
trang thai = Nhap.

- Nhitng nguoi that bai thi phan mém s& khong luwu lai va nguoi str dung phai tién
hanh lam lai.

Buwdc 6: Gui phé duyét doan vién: Nguoi s dung tich tirng doan vién hoac
chon tich tit ca doan vién va nhan nut Giri phé duyét
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BAI SO 8
HUONG DAN THAO TAC CHUYEN SINH HOAT POAN VIEN

1. Duyét chuyén doan vién
Chtrc nang nay phuc vu cho ngudi dung 12 admin cia CDCS thuc hién chuyén
sinh hoat cong doan.

1.1.  Duyét chuyén doean vién/ Danh sach doan vién ché chuyén dén
Chtrc nang nay phuc vu cho viéc ngudi ding thuc hién chuyén sinh hoat cong
doan cua doan vién.

Tai man hinh danh sach chirc nang chon Quan ly cdng viéc/ Duyét chuyén
doan vién

b

@ Quan ly Cong Viéc

a. Tao mdi doan vién chd chuyén dén
Dé tao moi doan vién cho chuyén dén nguoi st dung thuc hién nhu sau:

Trén tab Danh sach doan vién cho chuyén dén, nguoi ding nhan nat Boan
vién cho chuyen den.

Hé thdng hién thi man hinh thém doan vién chd chuyén dén:
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Théng tin doan vién ché chuyén dén
Thong tin Doan Vién
Ma DBoan Vién *

Ho Va Tén

Théng Tin Chuyén Di

CSCh
Cong Doan Cap 2

Ngay Chuyén Di*

Théng Tin Chuyén Dén
cscp* Tdng lién doan

Cong Doan Cép 2

Ngay Chuyén Dén *

Glri xac nhan m

Buwéc 1: Nhap Ma doan vién chuyén dén.

Théng tin doan vién ché chuyén dén

Théng tin Doan Vién

Ma Doan Vién * I 000000000004
Ho Va Tén ‘ Nguyen Quy Phioc 1

Théng Tin Chuyén Di
csco Cong doan xa Bong Hoi

Cong Doan Cap 2 LOLD TP. Ha Noi

Ngay Chuyén Di* Sd/mmA

Théng Tin Chuyén Dén
cscp* Co6ng doan xa Ly Nam

Cong Boan Cap 2 LOLD tinh Ha Nam

Cong Doan Cép 3

Tong Lién Doan

Cong Doan Cap 3

Tong Lién Doan

Cong Poan Cap 3

Tong Lién Boan

Cong Poan Cap 3

Tong Lién Doan

LOLD huyén B6ng Anh

LOLO huyén Ly Nhan

Buwde 2: Nhan nit Enter dé hé thdng tu dong hién thi cac théng tin cua doan vién

Hé théng hién thi cac théng tin cua doan vién vira nhap.
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Théng tin doan vién ché
Théng tin Doan Vién
Ma Doan Vién *

HoVaTén

chuyén @én

000000000004

INguyen Quy Phuréc 1

Théng Tin Chuyén Di

CsCb
Cong Poan Cap 2

Ngay Chuyén Di*

C6ng doan xa Bong Hoi

LDLD TP. Ha Noi

Céng Doan Céap 3

Tong Lién Doan

LOLD huyén B6ng Anh

Théng Tin Chuyén Dén

cscp*

Cong Poan Cap 2

Coéng doan xa Ly Nam

LBLD tinh Ha Nam

Cong Poan Cap 3

Tong Lién Doan

Budc 3: Nguoi sir dung nhap cac thong tin bat budc (*)

chuyén dén

LOLD huyén Ly Nhan

: Ngay chuyén di, Ngay

Thong tin doan vién chd chuyén dén: hé thong hién thi theo CBCS cua user dang

nhap

Céc truong thong tin khac nguoi dung cé thé nhap hoac khong.

Budc 4: Ngudi dung nhan ndt Giri xac nhan

Hé thong thém doan vién chd chuyén dén thanh cong va hién thi thong tin trén

danh sach nhom

cap.

Pong thoi giri yéu cau téi CDCS noi di cia doan vién.
Huy xin xac nhan

Budc 1: Nguoi ding tich chon ban ghi muén hay xac nhan

Duyét Chuyén Doan Vié

n

| Danh Sach BVCO chér chuyén dén

Danh Sdch BVCE cho Xac Nhan

Doan vién chd chuyén dén Huy xin xac nhan

Ban ghi 1 dén 1 clia 1 ban ghi

Ma Boan
O s Vién 5
E 1 000000000002

Ban ghi 1 d@én 1 clia 1 ban ghi

Hién thi
HoVaTén CBCS
Nguyén Tuan Cong doan xa
Phuéc1 Bong Hoi
Hién thi

Danh Sach BVCP Bao Chuyén Bi

20 v |trang
Chuyén Di Chuyén Dén
Trang thai xac
Cap3 Cap2 cacs Cap3 Cap2 nhan
LOLD huyén LOLD TP H3 | Congdoanxdly | LBLD huyénly LOLD tinh Ha Chura phé
Pong Anh N Nam Nhan Nam duyét
20 v | trang
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Buwde 2: Nhan nat Hay xin xac nhan
Duyét Chuyén Doan Vién

Danh Sach BVCE ché chuyén dén Danh Sach BVCE cho Xac Nhan Danh Sach BVCE Béo Chuyén Bi

Poan vién chd chuyén dén | Hdy xin x&c nhan

Ban ghi 1 dén 1 cia 1 ban ghi Hiénthi 20 | trang

Chuyén bi Chuyén Pén
Ma Poan Trang thai xac
O/ st Vién HoVaTén cBCS Cap3 Cap2 cBCs Cap3 Cap2 nhan
E 1 000000000002 Nguyén Tuan Cong doan xa LOLD huyén LOLD TP Ha | CongdoanxdLly | LBLD huyénly LOLD tinh Ha Chura phé
Phuéc1 Pong Hoi Pong Anh Noi Nam Nhan Nam duyét
Ban ghi 1 dén 1 cGa 1 ban ghi Hiénthi 20 v trang

Hé thong x06a bo thdng tin nay va khdng giri téi quan tri cia CDCS noi di nira.

2. Duyét chuyén doan vién/ Danh sach doan vién bao chuyén di
Chuac nang nay phuc vu cho viéc nguoi dung thuc hién bao doan vién caa don vi
minh chuyén di noi khac.
Khi ma théng tin doan vién chuyén di tring véi thdng tin chuyén dénthi hé théng
tu dong chuyén sinh hoat doan vién ma khong can phai phé duyét.
a. Tao méi doan vién béo chuyén di

Dé tao m6i doan vién chod bao chuyén di ngudi st dung thuc hién nhu sau:

Trén tab Danh séch doan vién béo chuyén di, nguoi diing nhan natChuyén

doan vién.

Hé thdng hién thi man hinh thém doan vién bao chuyén di:

Théng tin doan vién bao chuyén di
Théng tin Doan Vién
M@ Poan Vién *

HoVaTén

Théng Tin Chuyén Bi

Csco Téng lién doan Cong Doan Cap 3

Céng Poan Cap 2 Téng Lién Doan

Ngay Chuyén Bi*

o Lo



Budc 1: Nhap M4 doan vién chuyén di.

Théng tin doan vién bao chuyén di

Théng tin Poan Vién

Ma Boan Vién * 29A000000106903

HoVaTén Nguy&n Thi Nu 1

Théng Tin Chuyén Di

csce Céng doan x& Dong Hoi Cong Boan Cép 3 LDLD huyén Déng Anh
Céng Doan Cap 2 LDLD TP. Ha Noi Téng Lién Doan

Ngay Chuyén Di*

mEn

Buwdc 2: Nhan nit Tab dé hé thong ty dong hién thi cac thong tin caa doan vién

Théng tin doan vién bao chuyén di
Théng tin Doan Vién
Ma Doan Vién * 29A000000106903

HoVaTén Nguy&n Thi Nu 1

Théng Tin Chuyén Di

csco Cong doan xd Béng Hoi Cong Boan Céap 3 LOLD huyén Dong Anh
Cong Doan Cép 2 LOLD TP Ha Noi Tong Lién Doan

Ngay Chuyén Di*

=

Buwéc 3: Nguoi sir dung nhap cac thong tin bat bugc (*) : Ngay chuyén di
Buwdc 4:Nguoi ding nhan ndt Luu dé luu lai thdng tin doan vién bao chuyén di.

b. Huy chuyén di
Buwdc 1: Nguoi dung tich chon ban ghi muén hay chuyén di
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Duyét Chuyén Poan Vién

Danh Sach BVCE chi chuyén dén Danh Sach BVCB ché Xac Nhan Danh Sach BVCD Bao Chuyén Di
Ban ghi 1 dén 1 ciia 1 ban ghi Hiénthi 20  |v|trang
Chuyén Di
O | s MaDoanVien  IF Ho VaTén cecs Cap3 Cap2 Trang thai xac nhan
2§ 29A000000106903 Nguy&n Thi Nu 1 Cdng doan x& Dong Hoi LOLD huyén Bdng Anh LOLD TP. Ha N&i Chua phé duyét
Ban ghi 1 dén 1 ciia 1 ban ghi Hiénthi 20  |v|trang

Buwéc 2: Nhan nat Hay chuyén di

Duyét Chuyén Doan Vién

Danh Séach BVCO ché chuyén dén Danh Sach BVCH ché Xac Nhan | Danh Sach BVCO Bao Chuyén Bi
Ban ghi 1 dén 1 clia 1 ban ghi Hiénthi 20 v |trang
Chuyén Bi
O | s Ma Doan Vién 5 HoVaTén cacs Cép3 Cap2 Trang thai xac nhan
4 29A000000106903 Nguy&n Thi Nu 1 Cdng doan x& Bong Hoi LBLD huyén Bdng Anh LDLD TP. Ha Nbi Chuwa phé duyét
Ban ghi 1 dén 1 clia 1 ban ghi Hiénthi 20  |v|trang

Hé thong x6a bo thdng tin doan vién chuyén di khoi danh sach.

3. Duyét chuyén doan vién/ Danh sach doan vién ché xac nhgn

Chure nang nay phuc vu cho viéc nguoi quan tri ciia cap CBCS xac nhan doan

vién sinh hoat noi minh chuyén di noi khéc.

a. Pongy
Buwdc 1: Nguoi dung chon doan vién trén danh sach cho xac nhan.

Duyét Chuyén Doan Vién

Danh Sach BVCO ché chuyén dén Danh Sach BVCO cho Xac Nhan Danh Sach BVCP Béo Chuyén Bi

Ban ghi 1 aén 1 cia 1 ban ghi Hiénthi 20  |v trang
Chuyén Bi Chuyén Dén
Ma boan
Vién 15| HovaTén cacs Cap3 Cap2 cBCcs Cap3 Cap2
000000000002 | Nguyén Tudn Céng doan xa LOLD huyén LPLD TP Ha | Céngdoanxaly | LBLPhuyénly | LBLP tinhHa
Phuéc 1 Pong Hoi Bong Anh NGi Nam Nhan Nam
Ban ghi 1 dén 1 cia 1 ban ghi Hiénthi 20 v |trang

Budc 3: Nguoi sir dung nhan nat Bong Y
Hé thng cap nhat thong tin chuyén sinh hoat ciia doan vién vao hé thong.

Luu y:

Chua phé
duyét
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- Néu doan vién thudng chuyén sinh hoat cong doan: Truong CDCS dugc cap
nhat.

- Néu doan vién chuyén trach chuyén sinh hoat trong cing mét nhém cap 2:
Truong CDCS dugc cap nhat

- Néu doan vién chuyén trach chuyén sinh hoat khéng ciing mét nhém cap 2:
Hé théng sinh mgi M4 doan vién theo nhém cép 2 cia CDCS noi dén.

b. Khéng dong y
Bwdc 1. Nguoi dung tich chon doan vién

Duyét Chuyén Doan Vién

Danh Sach BVCO ch chuyén dén Danh Sach BVCO ché X4c Nhan Danh Sach BVCP Béo Chuyén Bi

Ban ghi 1 dén 1 cia 1 ban ghi Hiénthi 20 v |trang
Chuyén Di Chuyén Dén
Ma Boan
STT Vién 15| HovaTén cBcs Cép3 Cap2 cBecs Cap3 Cap2
1 000000000002 Nguyén Tuin Cdng doan xa LOLD huyén LELD TP. Ha Cdng doan xa Ly LOLD huyén Ly LOLD tinh Ha Chuwa phé
Phudc 1 Dong Hai Ddng Anh NGi Nam Nhan Nam duyét
Ban ghi 1 dén 1 cGa 1 ban ghi Hiénthi 20 v |trang

Buwde 2: Nhan nat Khdng dong y

Duyét Chuyén Doan Vién

Danh Sach BVCB che chuyén dén

Danh Sach BVCE cho Xac Nhan Danh Sach BVCE Bao Chuyén Bi

Ban ghi 1 dén 1 cGa 1 ban ghi Hiénthi 20 v |trang
Chuyén Di Chuyén Dén
Ma Boan
STT Vién 15| HovaTén cecs Cép3 Cap2 cecs Cap3 Cap2
1 000000000002 Nguyén Tuin Cdng doan xa LELD huyén LDLD TP. Ha Cdng doan x3 Ly LOLD huyén Ly LDLD tinh Ha Chuwa phé
Phuéc 1 Pong Hai Bdng Anh NGi Nam Nhan Nam duyét
Ban ghi 1 dén 1 cGa 1 ban ghi Hiénthi 20 v |trang

Hé thong khong cap nhat théng tin doan vién chuyén sinh hoat. Thong tin vé noi
sinh hoat CDCS cua doan vién van hién thi nhu trude do.
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~ BAISOY ’
HUONG DAN THAO TAC TIM KIEM
VA XUAT DU LIEU IN THE POAN VIEN

1. Tim kiém doan vién Coéng doan

Chtic nang nay phuc vu cho viéc nguoi ding tim kiém thong tin doan vién & thoi
diém hién tai c6 trong hé thdng

Dé tra ctru thdng tin doan vién, nguoi st dung thuc hién nhu sau:

Buwde 1: Nhap céc tiéu chi tim kiém, nhap 1 trong cac tiéu chi sau: Nhém cép,
Ma DVCD, Ho va tén, gi6i tinh, S6 CMND, M4 VPoint, Ngay sinh - Tir ngay,
Dén ngay, Ngay vao CD - Tur ngay, Dén ngay, Chiic vy, Tinh trang doan vién

Quan Ly CongBPoan =

[=) Admin - =
¥ Tiéu Chi Tim Kiém

Nhém cép Tétca v Ma BVCD
Hovatén Gidsi tinh Tétca
S6 CMND Ma VPoint
Ngay sinh - Tir ngay T Dén ngay

Ngay vao CD - Tir ngay | y Dén ngay

Chirc vu Tatca hd Tinh trang doan vién Tétca

Buwde 2: Nhan nit Tim kiém
Hé thong hién thi két qua tim kiém theo tiéu chi nhap

Khi khdng nhap tiéu chi tim kiém nao nhan nat Tim kiém, hé thong hién thi tat ca
cac doan vién tai thoi diém hién tai trong ciing don vi cta user dang nhap.
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Xem trege thé | XudtExcel | Xuatin thé

Ban ghi 1 dén 19 cda 19 ban ghi Hiénthi 20

Hoay Gidi

[ stT madoanvien I Hova Tén Sinh Tinh
1 38A000000109903 | LEé B Dat2 11/2H996 N
O 2 38A000000109902 | L& BaDat2 11121996 N
O 3 38A000000109901 | L& B2 Dat 11/2H1996 M
IH 4 29A000000106905 | H& Tudn Tai1 11121998 N

O 5 29A000000106904 | L& BA Bat1 11/21996 M

1| 6 | 29ADD0000108903 | Mouyén Thilu 1 111211994 | Nam
0| 7 | 29AD00000106902 | Hujnh Lé Tudn Anh 1 111211993 | Nam
1| & | 29A000000108901 | L& Van Luong 1 111211990 | Nam
]| 2 | 000000000012 HO Tudn Tai Ha Tun 112/2000 | Nam

THA Tufn TaiH8 Tudn

w|trang

Novi

S6 CMND cap

141343246111

141343238113

151872585

109814130

109814128

109814126

109814125

109814122

141343249

Ngay

Vao CB

122012

1iziz012

122012

1Miz2iz012

122012

122012

122012

14212012

11/2/2005

Ma VPoint

8900738375920836

8900037313372910

8900040151758959

8900775783752655

8900704774374578

8900333538005288

8900044193088349

8900500133753750

8900347733721541

Nném Cap

Céng doan x3
Ky Phung

Céng doan x3
K Phung

Céng doan x3
Ky Phung

Céng doan x3
Dong Hai

Céng doan x&
Baéng Hbi

Céng doan x3
Béng Hi

Céng doan x3
Bang Hai

Céng doan xa
Béng Hi

Céng doan x3
Ki Phung

Tinh

Trang

Boan Vién

Hoat ddng

Hoat ddng

Hoat ding

Hoat ddng

Hoat déng

Hoat ddng

Hoat ding

Hoat ddng

Hoat ddng

Nguoi ding nhan nt Lam lai dé 1am méi thong tin cac truong da nhap ¢ tiéu chi

tim kiém.
Céc tién ich :

- Xem trwoc the:

Nguoi dung tich chon ban ghi, sau d6 nhan vao nat Xem trudc thé dé xem thé

doan vién :

Xemtriedre thé | XuatExcel | Xudtinthé

Ban ghi 1 dén 13 cla 13 ban ghi Hiénthi 20
Ngay GiGi
| sTT | maBoanvién 15 Hova Tén Sinh Tinh

1 29A000000106903 | Nguyn ThiNu 1 1121994 MNam

Hé thong hién thj thé doan vién:

~  trang
Hoi
$6 CMND cap
109814125

Hoay
Vao CB

122012

Ma VPoint

8900333538095288

Nhém Cap

Céng do&n x3
Bidng Hi

Tinh
Trang
Boan Vién

Hoat ddng
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THE DOAN VIEN

Mat trirére thé

«

i

RS L o0

Ho va tén: NGUYEN THINU 1

TONG LIEN DOAN LAO DONG VIET NAM

THE DOAN VIEN

Sinh ngay: 11/2/1994
Nguyén quén: Ha NSi

Mat sau thé

TONG LIEN DOAN LAO DONG VIET NAM - NGAN HANG TMCP CONG THUONG VIET NAM

Chir ky hop 1@
Authorized signature

M3 s6 doan vién: 20A000000108903 , :
TM.BAN CHAP HANH

CHU TICH

Biii Vin Cwing

Hung din s dung the:
+ K thay i noi Lim viée, doan vien xudt tink the o cong oan 6o s nai kim vige mdi 6 due t6p tue sinh hoat
+ Xu thoh vl c3c 0o quan cong dodn khi cin o6 sy giip d0 VA ¢ dii tie aa cong dodn e nhan duc i dal

o

xin vul 1ong trd 1) cho VietinBank hodc DBan vi Bon kit

napas

Tek: 1900 545412 -

Bon ket ndy dupx sty dyng theo cic didu khodn va quy dinh cda VietinBank v Don vi ion ket Néu ai nhat duc,

VletlnBankQ

) 39421333, Email: cardcenter@victinbank.vn; Web: www.vietinbank viveard

Pong

Xuit Excel:

Nguoi ding nhan nat Xuat excel, hé thong xuat ra théng tin doan vién (Dung
lwong t6i da 10.000 doan vién)

Xem trede thé | Xuét Excel

Ban ghi 1 dén 20 cia 21 ban ghi Hiénthi 20 trang — - 2 | Tiép
Tinh
Ngay Gioi Noi Ngay Trang
[0 | sTT | M@Poanvién 15 HovaTén Sinh Tinh S6 CMND Cap Vao CP Ma VPoint Nhém Cap Doan Vién
| 1 | 38A000000109903 | Lé BaBat2 111211996 | Ni 141343246111 11/2/2012 | 8900738375929836 | Céngdoanxd | Hoatdéng
Ky Phung
0| 2 | 38A000000109902 | LéBéDat2 111211996 | Ni 141343238113 11/2/2012 | 8900037313372910 | Céngdoanxd | Hoatdéng
Ky Phung
| 3 | 38A000000109901 | L& B4 Dat 111211996 | N 151873585 11/2/2012 | 8900040151758959 | Céngdoanxd | Hoatdéng
Ky Phung
[J| 4 | 29A000000106905 | HO Tudn Tai1 111211998 | Ni¥ 109814130 11/2/2012 | 8900775783752655 | Céngdoanxd | Hoatdéng
Bong Hoi
0| 5 | 29A000000106904 | L& BaBDat1 111211996 | Ni 109814128 11/2/2012 | 8900704774374578 | Céngdoanxd | Hoatddng
Bong Hoi
O 6 29A000000106903 | Nguyén Thi Nu 1 11/2/1994 Nam 109814126 11/2/2012 8900333538095288 | Cdng doan xa Hoat dong
Ddng Hai
0| 7 | 29A000000106902 | Hujnh L& Tudn Anh 1 11121993 | Nam 109814125 11/2/2012 | 8900044193088349 | Céngdoanxd | Hoatdéng
Bong Hoi
| 8 | 29A000000106901 | L& Van Luong 1 11/2/1990 | Nam 109814122 11/2/2012 | 8900500133753750 | Céngdoanxd | Hoatddng
Bong Hai
O 9 000000000014 Testtién trinh tw ddng 71111984 Nam 012345676901 1/1/2000 8900973173423712 | Cong doan xa Hoat dong
cép nhattinh trang doan Dong Hoi
vién
A =R . 7 \ N ~ \ X .
H¢ thong hién thi danh sach doan vién da chon va xuat ra file excel
DANH SACH POAN VIEN CONG POAN
Neity thing niim si . Noi c& Neiv vi X
T Ho va tén g”‘uv]/::ig o Qué quan S0 CMT/Thé cn.n“,:r;%p in| omg |3 doan vién in M Vpoint cpCs
) (ngdy/thing/udn) q can cudc L © can m'_.g trén thé P
cuwéc doan
Nam Nit
1 2 3 4 5 5 7 8 0 10 1
1 |Huynh L& Tudn Anh 1 11-02-1993 Ha Nbi 109814125 ##H | 20A000000106902 [89000441930| Céng dodn x& Déng HoI
2 |NguyénThiNy1l 11-02-1994 Ha Néi 109814126 ##HE | 20A000000106903 [89003335380| Cong dodn x& Déng HoI
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- Xudt in thé

Nguoi dung tich chon ban ghi muén xuét ra file, nhan nGt Xuét in thé

Xemtredre theé | xuétExcel | Xudtinthé

Ban ghi 1 dén 13 ciia 13 ban ghi Hiénthi 20 |v|trang
Tinh
Noay Gidi Hovi Hoay Trang
[0 sTT | Mapoanvien |5 Ho va Tén Sinh Tinh $6 CMND Cap Vao CB Mz VPoint Nhém Cap BPoan Vién
1 | 29A000000106903 = Nguyén ThiNu 1 11/2/1994 | Nam 109814126 111212012 8900333538095288 Congdoanx3 | Hoatding
Béng Hbi
2 | 29A000000106902 | Hujnh L& Tudn Anh 1 117211993 | Nam 109814125 111212012 8900044193088348 Congdoanxd | Hoatdéng
Béng Hbi
3 | 20A000000106901 L& Van Luong 11/2/1990 | Nam 109814122 111212012 8900500133753750  Céngdoanx3 | Hoatdéng
Béng Hbi
[0 4 | 000000000012 H® Tudn Tai HO Tudn 11/2/2000 | Nam 141343249 111212005 8900347733721541 Céngdoanxd | Hoatdéng
THA Tudn TaiHG Tudn Ky Phung

Taidi H& Tuln Tai
Hé thong hién thi danh sach doan vién d chon va xuat file nén chaa thdng tin in
thé doan vién:

DANH SACH IN THE POAN VIEN CONG POAN

Ngay thang nam sinh " . Noi c;p L . . I
M S6 CMT/Th Ngay v Mai so d V]
T Ho va tén (ngay/thing/nim) Qué quin O CAVIIRC | MT/The can | 5 a0 | WASO COMVIENIN nro \pgint | File dnh
- can cwéc ) cong doan trén thé
cuéc
Nam Nir
1 2 3 4 3 -] 7 8 o2 10 11
1[Nguyén Thj Ny 1 11-02-1994 Ha Ngi 109814126 11-02-2012129A000000106903 |8900333538095288 Cony
2|Huynh L& Tuén Anh 1 11-02-1993 Ha Néi 109814125 11-02-2012|29A000000106902 |8900044193088349 Cony




) BAISO 10
HUONG DAN SU DUNG CONG CU QUAN LY POAN PHI

Quan ly doan vién/ Poan phi
Chuac nang nay phuc vu cho nguoi dung la admin cia CDCS thuc hién dong
doan phi cua doan vién.

8.1Tim kiém
Bude 1: Nhap cac tiéu chi tim kiém, nhap 1 trong cac tiéu chi sau: Thoi gian
d6ng phi, nim, ma doan vién, Ho tén, S6 CMND, Tinh trang doan vién

Tiéu Chi Loc
Thoi Gian Dong Phi: Thang 1 < Nam 2017 <
Tiéu Chi Tim Kiém
Ma Poan Vién HoVaTén
$6 CMND Tinh Trang Doan Vién — Chon — v

Buwdc 2: Nhan nat Tim kiém
Hé thdng hién thi két qua tim kiém theo tiéu chi nhap

Khi khdng nhap tiéu chi tim kiém nao nhan nat Tim kiém, hé thong hién thi tim
kiém mic dinh nhitng doan vién trong cting don vi véi user dang nhap.

Ban ghi 1 dén 18 cla 18 ban ghi Hiénthi 20 ~ | trang
Mz Doan HoVa Gidi Ngay Hoay vao Tinh Trang Da béng

STT | Vién Tén S4 CMND tinh Sinh (3] Doan Vién Ly do Poan Phil]

1 000000000046 Trinh Van 0981417 Nam 111211990 211012017 Hoat déng . PR O
Sang Tam théi mat viéc

2 000000000045 Mguyén Tudn 0981414 Mam 11/2/1990 29/9/2017 Hoat déng N PR O
Phudic Tam théi mat viéc

3 000000000039 Mguyén Thi 0981416 Nk 2421995 11072017 Hoat déng
Nu

4 000000000038 Huynh L& 0951415 Nam 11/2/1990 300912017 Hoat déng
Tuan Anh

5 000000000036 Tran Thi Bé 0981413 N 24i211995 28/912017 Hoat déng

] 000000000035 L& Van 0981412 Nam 11/2/1990 271912017 Hoat déng
Luong

7 000000000027 L& Thi HAng 1.981412345326E12 | NiF 23/21995 51072017 Hoat déng

8 000000000026 H& Tudn Tai 1.981412345325E12 | Nam 10/21990 41012017 Hoat déng

9 000000000025 Nguyén Quj 1.981412345324E12 | Nam 10/21990 302017 Hoat déng
Phuréc

10 000000000024 Lé B4 Bat 1.981412345323E12 | Nam 10/21930 21012017 Hoat déng
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Nguoi ding nhan nat Lam lai dé x6a cac théng tin d& nhap trén Tiéu chi tim

kiém.

8.2 Dong doan phi
Budc 1: Trén danh sach doan vién tim kiém, nguoi ding tich chon nhitng doan
vién da dong doan phi.

Ban ghi 1 dén 18 ciia 18 ban ghi

STT

1

Ma Doan

Vién IF

000000000046

000000000045

000000000039

000000000038

000000000036

000000000035

000000000027

000000000026

000000000025

000000000024

HoVa
Tén

Trinh Van
Sang

Nguyén Tudn
Phuéc

Nguy&n Thi
Nu

Huynh Lé
Tudn Anh

Trdn Thi Bé
LéVan
Lurong
L& Thi Hong
HG Tuan Tai
Nguyén Quy
Phudc

Lé Babat

Hién thi
) Gi6i
S6 CMND tinh
0981417 Nam
0981414 Nam
0981416 NiF
0981415 Nam
0981413 NiF
0981412 Nam

1.981412345326E12

1.981412345325E12

1.981412345324E12

1.981412345323E12

Nam

20

v |trang

Ngay

Sinh

11/211990

11/2/1990

247211995

11/2/1990

24/2/1995

11/2/1990

231211995

10/2/1990

10/2/1990

10/2/1990

Ngay vao

cb

2/10/2017

29/9/2017

111012017

30/9/2017

28/9/12017

271912017

511012017

41012017

3/10/2017

21012017

Tinh Trang

Poan Vién

Hoat ddng

Hoat déng

Hoat ddng

Hoat déng

Hoat ddng

Hoat dong

Hoat ddng

Hoat dong

Hoat ddng

Hoat dong

Ly do

Tam thoi mét viéc

Tam théi mat viéc

Da bong
Doan Phi[]

O

Nhitng doan vién khéng déng doan phi ma c6 ly do, nguoi dung nhap vao cot
Ly do bén canh

Buwéc 2: Nhan luu dé luu lai théng tin déng doan phi.

Danh Sach Doan Vién Béng Phi

Lwu

Ban ghi 1 dén 18 clia 18 ban ghi

Ma DBoan
STT | Vién

1 000000000046

2 000000000045

3 000000000039

4 000000000038

5 000000000036

6 000000000035

HoVa

I | Tén

Trinh Van
Sang

Nguyén Tud
Phudc

Naguyén Thi
Nu

Huynh Lé
Tudn Anh

Tr3n Thi Bé

Lévan
Lwong

7 000000000027 L& Thi Hong

8 000000000026

Hb Tuén Tai

S6 CMND

0981417

n | 0981414

0981416

0981415

0981413

0981412

Hién thi

1.981412345326E12

1.981412345325E12

Gioi
tinh

Nam

Nam

20 v | trang

Noay

Sinh

11/2/11990

11/2/1990

24/2/11995

111211990

24/2/1995

11/2/1990

23/2/1995

10/2/1990

Ngay vao

cb

21012017

29/9/2017

110/2017

30/9/2017

28/9/2017

271912017

51012017

411012017

Tinh Trang

Doan Vién

Hoat déng

Hoat déng

Hoat déng

Hoat déng

Hoat déng

Hoat déng

Hoat déng

Hoat dong

Ly do

Tam thoi mét viéc

Tam thdi mat viéc

Pabong
Doan Phi[]

O

O
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) BAI SO 11
HUONG DAN SU DUNG CONG CU QUAN LY
BAO CAO, THONG KE

1. Poan vién va CDCS
Tai man hinh danh sach chirc nang chon Béao cao / Boan vién va CBCS.

Bude 1: Nguoi ding nhap céc tiéu chi xuit bao cdo
Bao cao

Bao cao doan vién

Nam * 2017 ¥  Chuky* Canam Y,
Bat dau ky bao 31/12/2016 Két thiic ky bao 31/12/2017

cao* cao*

capcp* Téng lién doan v

Bude 2: Nhan nat Xuit bao cao dé tai vé

Sau khi tai vé, B4o cao hién thi nhu mau sau:

TONG LIEN BOAN LAO DONG VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
CS CP NGANH TW, CP TONG CONG TY TRU'C THUQC 1 Péc lap - Ty do - Hanh phic
Sé /BC-CD ey GV 2T théang 12 nam 2017
BAO CAO

TINH HINH DOAN VIEN VA CONG DOAN CO SO NAM 2017

A . | S0leong | Chénh A Y s
- ot dun Ponvi | 56 legng diu | cudi ki | léch so Phin tich dién bien so leong trong ki bio cao
o £ tinh ki bio cio | biocio | voidiu Cic véu to ting Cic véu td gidm
ki | Phat trién méi|Chuvén dén| Chuyén Giim
] 2 3 4 3 6=5-4 |7=6-8+9+10 § [ 10
I/ |Tong so Poan vién CP N 0 0 0 0 0 0 0
Trong dd: Doan vién nit 0 0 0
r
1
Khu vire nhi nude 0 0 0 0 0 0 0
r
11
Hinh chinh sir nghiép nhi mrde 0 0 0 0 0 0 0
r
12
-Doanh nghiép nhi nurde 0 0 0 0 0 0 0
111
-Su nghilp cbng lip 0 0 0 0 0 0 0
112

2. S6 liéu can by CPCS
Tai man hinh danh séch chirc nang chon Béo céo / S6 liéu can bo CBCS.

Buwde 1: Nguoi ding nhap céc tiéu chi xuat bao cao
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Bdo cao s0 liéu can bé CDCS

Nam * 2017 v Chuky* Canim v
Bat dau ky bao 31/12/2016 Két thiic ky bao 31/12/2017
cao* cao*
capCp* —Chon— v Chircvu* xTatca
Buwdc 2: Nhan nat Xuat bao cao dé tai ve
Sau khi tai ve, Bao céo hién thi nhu mau sau: ,
BAO CAO
SO LIEU CAN BO CONG POAN CO SG NAM 2017
) Phin tich tinh hinh
T Néi dung Dt}';‘]l“ Piu ki BC Cuéi ky BC
Nam Nik Tét ci Nam Nie Tétci
1 |Chatich Newdi 0 0 0 I 0 I
2 [Phé cha tich Newdi 0 0 0 0 0 0
3 |uvecH Newdi 0 0 0 0 0 0
1 |Tépho Newdi 0 0 0 0 0 0
5 |CB CPCS thanh vién, CP bé phin Newdi 0 0 0 0 0 0
6 |Cénbé chuyén tréch Newdi 0 0 0 0 0 0

3. Théng ké tinh hinh phat trién

Tai man hinh danh séach chirc nang chon Bao céo / Thong ké tinh hinh phat trién.

Buwdc 1: Nguoi ding nhap céc tiéu chi xuat bao cao

Bao cao

Bao cao théng keé tinh hinh phat trién doan vién va CBCS

Nam 2017 ¥  Chuky*

Bat dau ky bao 31/12/2016 Két thic ky bao
cao* cao*

Capcop* LBLD TP. Ha Ni v

Xuét bao cao

Bude 2: Nhan n(t Xuat bao cdo dé tai vé

Sau khi tai vé, B4o cao hién thi nhu mau sau:

Canam Y

31/12/2017
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TONG LIEN DOAN LAO DONG VIET NAM
BAN CHI PAO CHUGNG TRINH PTDV TLD

BAO CAO THONG KE TINH HINH PHAT TRIEN POAN VIEN VA CPCS LBLP TP. Ha Ngi NAM 2017
(Thei diem bio cdo tinh dén hét ngay 27/12/2017)

S5 li¢u dhu nhiém Théi diém chidt 56 Ligu bio cio Théi diém chét s Liéu bio cio Phén tich bién déng ¢
Doin vién
™ Bonvi
Si Iwong doan vién Sé lwong CHCS Sé lwong doan vién Sé Iwong CBCS Sé lvong doin vién S6 lwong CBCS Bién dong Méi kngp
1 2 3 4 5 7 8 9 10
I/ |LIEN DPOAN LAO PONG TINH, THANH PHO
1 |LBLD TP. Ha Néi 0f 0] 0] 1] 0] | 0f (
Céng dia phuong: 0] [ [ 1] [ 2| 0] (
1I/__|CP NGANH TW, CD TONG CONG TY TRUC THUQC TLD
Cing nginh: | 0] 0] 0] 0f 0] of ] i
Téng céng toin quéc: | 0] 0 0] 1] 0] 2| 0 (
A A N
4. Tien do chwong trinh PTBV
- N N 7 r - z z =K A N
Tai man hinh danh sach chic nang chon Bao cdo / Tién @6 chuong trinh
PTDV. :
’. . RS n p - A - X p ,
Buwodc 1: Nguoi dung nhap céc tiéu chi xuat bao cao
Béo cdo theo dbi tién dé
Nhiém ky * Nhiém kj 2023- 2023 v Capcp* — Chon - h
Nam dau nhiém ky 2022 Nam cudi nhiém 2025
* k? *
Nam bao cao * 2022 v Théidiém bao cao
Xuét bao cdo
’, . A - A z z Roga= A
Buwdc 2: Nhan nut Xuat bao céo dé tai vé
ot A z z = X . X .
Sau khi tai ve, Bao cao hién thi nhu mau sau:
BANG THEO DOI TIEN BQ
THU'C HIEN CHUONG TRINH PTPV NHIEM KV XI- GIAI DOAN NAM ... DEN ...
(Théi diém bio cio tinh @en NAY <..evuteeeenns20...ns)
Theo doi v doanvitn Cong doin | 30T T e s
Boan vién
$BVai | Chititu Tilé % bf‘“‘",‘ﬁe"‘l‘l,
T Bonvi thed diém giao trong boan thanh . a0 cao (:E 1
" 31122012 | mhigmlky | oo Boinvién | chitifugiao | Nimddu | Nim the | Nim the |Nim the te| Nim the | 7 25°%
(2013-2018) ,"“;‘f“ phit trién | Nhiém ki ....... tign ciia hai ciia bacia | cianhidm | nim cda thing,
tang them méi (gialdoan | mhiém ki | nhiém kg | nhiém k§ i phimlg | )
20.... dén
20...)
1 2 3 4 §=13-3 I 7= 64100 ] [] 10 11 12 13
I/ |LBLD BIA PHUGNG (TLB giao chi tiéu PTBV Ld chi tiéu p.'uirn'ié-)l tiang thém)
1 |An Giang
2 |BiRia Viing Tan
3 |BacLifn
4 |Bic Kan
Cong dia phwong:
Il |CH NGANH TW, CB TONG CONG TY TRUC THUQC TLB(TLP giao chi tiéu PTBV ld chi tiéu phat trién méi)
1 |Théng tinva TT
2 [Cao Su
3 |CongAn
Cong nganh:
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